INDEX

Chapter No. 1 Accounting Fundamental

1.1 Accounting Terms, Accounting Assumptions, Concepts and PrinCiples..........uuuuuneueiniieermnnsssees 1
1.2 Double Entry System of ACCOUNLING ....viiiiiiuvieeeiiiirrereseeirreeeesessrrrresesessssssnrrresaaasssssasass s 1
1.3 GOIdEN RUIBS .iiiiiiiiiiiiii ittt it ceare e e s e eaaaeeessrsabre e e e s s e s R b e r e e e e e s s s s bbb e a e e e s et et 2
Chapter No. 2 Maintaining Accounts In Tally Prime

2.1 How to Start Tally Prime & Create COMPANY ....cceiivveeereeeiiirereisinsssssssssasesssssnsnnsssssssnnses 12
2.2 ENabling GST IN Tally PriME.....ceiiuiiiuiiiuieiireesiresieesseesreeseesssassnsssesssssesssansssssnsssesssssasseas 14
2.3 HOW L0 AILEr A COMPANY? ..iiuuiiieiiiiieeeeiiitreeesesiraeeeessarreeeassesssaa b s s s s aa e e s et s s e s e s s s e s st e st s st eaee e 15
2.4 HOW t0 Shut the COMPANY? ..uuuiiiiiiiii it eerr e e e e e e rarba e s s rara s s s a s s s a s s st ssees 15
2.5 Pre-Defined Groups IN TallY ....uuiiiiiiiiiiiiiiiiiieeeeeeessiineseeseeernseersasssssasasessseassarnaassasstassses 16
2.6 Creating the GrOUP ........uuuuuuiiuiiiiiiiiiiiiieiiiessissssseeseeeseeseesesanasssssessssssssssrasssssnssaassssssnees 18
2.7 AILEIALION Of GIOUP t.utiiuiiiiiiiiiiiiii ittt e ettt e e eateesstrsarassen s eststeraesansasasassastasaisasanssases 19
2.8 DC e 4 To Ty I ] o T o PP P PERTITE 20
2.9 Creating the Ledger ACCOUNT s isssissssssnissssssts iossanisissssvs vovnanss s st snsassonsseoasunsvansnnsiedss ey oo 20
2.10 Alteration Of Ledger ACCOUNE uuviiiieiiiittietitieeretrtrttstastnsteseressensenssensssesssseseennnsssssssansss 21
2.11  Deletion Of Ledger ACCOUNE .. iiiiiiiiiiiiiiii ittt itiieeaeeereeerseansesssssssasesrtesstesasassesssnasssssssnnens 22
2.12  Multiple Ledger Creation iiiviiiiiiiiiiiiiiiiiiie i e et ieeteaetenetenessenssenssssnsssssssenasssstosessssssnnnns 22
2.13 ' Entering Party GST Detalls v.ivevirviasurrnrsossarsssinisssasasasssansssssasssssassitusisensrsanssssassrasessssssasees 23
0 N = - 1 =T oI o T 24
Chapter No. 3 Accounting with Tally using Inventory

3.1 Creating SEOCK GrOUP «iiiiiiiiiiiiiiiiiiiiiiiii i i e ettt st st s tanteenaeseennasessennsnsanseennns 31
3.2 Creating StOCK Cat@gori@s .i.iviiiiiiiiiiiiiiiiiiiiii i e e et e ettt sesetaseensesemneesnneeeanneeenss 32
3.3 Creating Units Of MEASUIES ...uiuiiiiiiiiiii e e et ea et e e e enennsnenen 33
3.4 (@<= 14 T e TR € Y Lo 1Y o 34
3.5 Defining Tax Rate at Stock ItemM LeVEl ... e e e 35
3.6 Creating SEOCK TLBM tiuiiiiiiiiinicisusninmsiinneteretesensonatecessoesssssnsensesenssnssessossnnsnonnessesnrsnvrs i 35
3.7 Entering Opening Stock Quantity & AMOUNE ... e 38
3.8  Tally Voucher (Accounting & Inventory) ........................................................................... 39
3.9 Creating NeW VOoUCH T Ty P ittt e e e e e e e e e e e e e e 41
3.10 INLroduction t0 G OT .iuiiiieiimitiusuiinniionnsiniesenesnsinessnnasenessssesssasesssesssssesssnnnnsssnrserorssnnnnessss 43
3.11



Chapter No. 4 Accounting Voucher 1n Tally (As Invoice Format)

4.1  Intra-State Purchase (LOCAI PUFCHESE) ...vverveerveerveessenssnesassssesnnessnssssnssssssmsssssssssssssssens 51
4.2 Intra-State Sales (LOCAI SAIES) .......eooveeeeueseseeseseessssessessneassaaa s s s s s s s s s sa st s s s iR STy 52
4.3 Inventory Vouchers & Tracking Number ‘

(Receipt Note, Delivery Note, Rejection in, Rejection Out, Stock JOUNAI) veveerirrerrnerrirenei, 65
B8 BUWISE DEUAIIS cvvveeeee s 82
43 COSE CRNETS .....oivviioieeetaaneeeeeeeeeaaa s 115
46 COSE CALEGOMIES ....vvo.cvvveeoseeoeeeee s sssss s 123
47 BaNK RECONCIHIBLON .......vvversvveoosseeeooeeeeesssesesssessssessssssssse s 126
H8  OFGE PrOCESSING .......euoceuiiien oo sees e sas s 128
$9 PrE-ClOSUIE OFAEr ......o.cuuiveeisieeeeeesees e seess s ss s esa s 135
410 BAtChWISE DELAIIS ... sssiess s 137
L1 PHICR LISE .ottt 143
Chapter No. 5 Accounting of Bill of Materials
5.1 Bill Of MAEralS .....eviiiiiiiiiiii ittt e sbt e ere e e s e e s sar e r s s e e s e s s s s s s e s e e s e 149
5.2 Activation of Bill Of MAterial ...........ccccevurrriiiieieiiiiiirirreereeeeeaeessesererrrrarne s asrsas s s s 149
5.3 T a TVl = et (U oo B oYU o - | PO OO 154
Chapter No. 6 Recording Zero Value Entries in Vouchers
6.1 Activating of Zero Value ENHES ......couiiuiiiiiiiiiiiiiiie e s s sa s s s s easasneneenens 157
6.2 Ledger Creation! me.susb sessms s soss in s ssssns s s arsasanasssss o5 50958 £ 54n 5 s GHSE 600 0 s/ e s s s . 0aTip s 157
6.3 Recording Sales Transaction .........civiiiiiiiiiiiiii e e e e e e ne e ens 159
Chapter No. 7 Budget & Control
7.1 Activation of Budget & CONrol ......ccouuuiiiiiiiiiini e 161
7.2 Displaying BUAGELS ...eeeiirieeeiiiiiiiiiiiiti e 162
7.3 ACHIVALING CONEION 1eveiiiiiiiee ettt et eee e 164
Chapter No. 8 Security Control
8.1 TTEFOAUCHION eveeeveensesseessssesseesess ettt 166
8.2  Creating New SecUrity LEVEIS .....oeieiirrmes vttt 167
8.3 Create Users and Password For Data Entry Operator ..........c.oooeviiiiiiinniiiiin 168
Chapter No. 9 Tally Audit, Backup & Restore
9.1 IEFOAUCHION +vseersessssessssssssssssss s e 170
9.2 AJLEr the COMPANY «.c.iuiarssestsessessessass e s 170

9.3 BaCKUP B RESLOT woxssserssssssresssss s, 172



Chapter No. 10 Interest Calculations
10.1 Activating in Tally Prime

10.2 Displaying OULSKANGINg BaIaNCe .........o..rrsrr
10.3 7 SIMple TNURIeSt it S L s s o, SN ZRIBE 175
10.4  Compound' Interest ...ttt n st ar s QUG eaawbis piaaihd 176
10.5  AdVaNCe PARAMELETS .......c.ciiviiiuinineiisestveseonssoneonsesboes oo o o 5 o 182
10.6  Activation of AdVance Parameter ...............oo.o.oveovoeeeeoeoeoeoeeoeoeeeoeeoeoeoeoeoeooo 182
10.7  Display the Advance INtEreSt PArAMELEr ...............o.o.oeeoeoeoeoeeeeeeeeeeeeeeeeoeeeeeeeoeeeeeooo 183
Chapter No. 11 Actual & Billed Quantity

1130 IOUrOduCtion s iiaiiiiiiaioniiiiniiniianiniataisntissiaiitien s itusssise saresisans OO be Al 186
11.2  Activation in Tally Prime ...iiviiviviinismnenssinsssesiiinsitomnsinniins Mdi 000 200 arize 186
11.3 Recording Purchase Transactions of Actual & Billed Quantity-Faa =Rt L et e . 187
11.4 Recording Sales Transactions of Actual & Billed Quantity 8 iR IS e, 188
11.5 Displaying Stock SUMMAry & Trail BAIANCE ....eeeeeeeeevveieeeeeeeeieeeeeeeeeeeeeeee e e e e e e, 189
Chapter No. 12 Inter-State Transaction

12.1 Inter-State PUrChase i....iciiciiiviiineioiioiiiiiveiiinnaiindiiiiniionsiniioniendd GOS0 DO M 3Rty w17 - 190
12.2 -Inter-State Sales i...iiiciviiiiiiiitiniioneiieansisiosiidiiisiitiionitiniatiitas QAL INON G i L] 195
Chapter No. 13 Tally to Excel, JPEG, PDF

13,1 Introduction -iiiiiiititiciiitaiditiviiiiciamiteiitisiviciansidiiiiiiiinsesesedn BN Dugdn NENSOE Cidl 5 198
13.2 Exporting Balance Sheet to Excel ........Jooiivn ot A an i e ki o B R 0 nsis 199
Chapter No. 14 Cheque Printing

14.1 Activation in Tally Primie ettt et it s e e e eean s e eaasesannanassennesen 201

14{2  Printing -Cheques .......cceciieieieniornenenmresmsnnrananmanmsnnnnna Sttt G SR IRV L 20T nolinnen) L 203
14.3 Displaying Print Preview in Tally Prime

............................................................................. 203
Chapter No. 15 Printing In Simple & Optimise Format

15.1 Printing Sales INVOICE ....cciiuiirniiuiiiiiiiiiiii e 204
15.2 Configuring & Printing Sales Invoice in Optimise Format ..., 206
15.3 Displaying Preview of Sales Invoice in Optimise Format .............occoiiiiiii e, 207
15.4 Configuring & Printing Sales Invoice in Simple Format .........ccooociiiiiiiiii 208
15.5 Displaying Preview of Sales Invoice in Simple FOrmat ....coiiiiiiiiiiiiiiiii e e 209

15.6 Logo Printing on Sales INVOICE ....ceeuiiiuiiiuiiiiiiiiiiii i 210



Chapter No. 16 Multiple Address

6.l Activating MUIIDIE ADAIESS .........oo oo ssssssssmssssss s 212
(o2 Ledger Multiple Address ..., e 213
16.3 Sales VOUENCT wvcosismpmmamemmmmmnns o i e 215
16:4 Multiple Address PIINING oottt e e s b s eSS, 216
Chapter No. 17 Bij| SEUCMIENT ...t easae s 218
Chapter No. 18 E-mail in L L A o T Y PSPPI ST I L LL LA TR 219
Chapter No 19 TDs (Tax Deducted at Source)

e v e 223
P L T R S — 227
1S9.3 Enable TDS in TAllY PrMIE weiiiiriionnssfieresssenseiseressmsss chessnssnesesssansisdisnerssnassadinssadessastosiianas 227

19.4  Creating Expenses Ledger, Party LEAGEr ....ccvevevviveeerersessseessosmsesssssanssssssassssssnsnssssssssssanne 229

12:5, TDS LEAGEK CIBAMON 11c.vvt-conrrussecesereseosessesessmmresssssborasmeseestorses s oviossssiragriesisiesassiies 230
19.6 TDS Journal BV 50 omnss g arignpmsss o omse i s iowme s s ihini s s vl van s 234
19.7 TDS Computation REPOME st sesvusssdissssssmnssnsnssevassdsususfifen smssossiframsansier sustasdosboganas ifursasins 237
19.8  TDS OULStaNing REPOIt ..eovvvvoroeo 237
19:9 TDS PAYMENE REPOM ......vvveveeoeeeeeoeeeoeoeoeoeoooeooe oo eeesen 238
19.10 TDS Challan PRNEING 1ot e e e e e e e e e e e e e e e e e e e e 239
19.11 TDS REPOM w.vtieieeitiuiaiteteeeee et 240
19.12 TDS Challan RECONGIAtION ..........vvveeeeeeeeeeseeeoeeoeeeoeeoeeeoeeeeeeeoeoeeeeeeoeeoeo 240
Chapter No. 20 Getting Started with GST (Services)

20.1 Creating New Service COMPANY et e e e oo 241
20.2 ENabIiNG GST fOF SEMVICES ........uvverrurrrrrrrmrereeeesseesseeeossssssssee oo 242
20.3  Enabling Accounts Only FEAtUre .............uuiuiueecenesnuacseseeeeessseses oo 243
20.4  Creating Tax Ledgers for SErviCes ........c.ouuiiiiiineueensenneseseeeeeeseeesosooeooeooee 243
20.5  Intra - State SUPPlY Of SEIVICES .........cuciirienininiiini e 245
20.6  Intra - State Inward Supply (Local PUrchase) ..........ccouuuuiececunmuerenisieeeo 245
20.7  Generating GSTR-2 REPOIT ....ouvmiimiistininii sttt e 248
20.8 Intra-State Outward Supply (Local Sales) ......cccovveuiiiioininniiicnennecs e 249
20.10 Generating GSTR-1 REPOMt wvvvveeiriiiiitintini it 252
20.11 Inter - State Supply Of SEIVICES .....oovviimiminiiiiiiiiie e 252
20.12 Inter - State Inward SUpPly Of SeIVICe ..o 252
20.13 Generating GSTR-2 REPOMT w.vvvvrrvsssress sttt 255
20.14 Inter - State Outward Supply Of SEIVICe ..ocoovvumvveiiiinee 255
20.15 Generating GSTR-1 REPOIT wo.cermvemmsrumstnsiets sttt 258
20.16 Generating GSTR-3B REPOMT w.covvoveeissseessstiet e 259

SHOFE CUE KEYS ..ooveiesemssnstens s 260



Tally Prime Accounting Fundamental
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Accounting Fundamental

® What is Accounting ?

Accounting is defined as systematic, summarized recording of business transactions in the books of
account . In other words the books of your company can be treated as medical reports that shows the
health of your company. To learn accounting , it is necessary to understand the fundamentals of Debits &
Credits, Assets & Liabilities, Income & Expenses to prepare & maintain accounts systematically & correctly.

® Whatis Transactions ?
Transactions means transfer of money from one party to another. For eg. Sale of Computer, Purchase of
Furniture etc.

® Whatis Debtor ?
Debtor is that person who owes money to the business on account of Credit sale of goods or advance given

® What s Creditor ?
Creditor is that person to whom the business owes money on account of credit purchase of goods or loan taken.

® What is Asset ?
Assets are the things of value owned by the business for eg. Cash , Unsold Stock , Furniture , Building ,
Vehicle, Shares , Money due from the Debtors (Customers)

® Whatis Liabilities ?

Liabilities is that sum of money which the business owes to outsiders. for eg. Capital (Amount invested by
proprietor to start the business), Loan taken from Bank, friends, relatives, money to be given to Creditors
(Suppliers).

® What is Capital ?
The Owner Of Business who have invested amount in the business to start the business ie. Loan given by
proprietor to the business. Which also mean that Capital is one of the liability of business.

® What is Cash Transaction ?
When assets or goods are sold on cash or purchased on cash then this transaction is known as cash

transaction.

® Whatis Credit Transaction?
When asset or goods are sold on credit or purchased on credit then this transaction is known as Credit

transaction.

® Whatis Transaction Systems?
There are two systems for recording the transaction i.e Double entry system & Single entry system

* A Double entry system : is based on the fact that a transaction is double-sided. If one receives
something then either (1) some other person has given it or (2) stock of something else has reduced or
(3) some services has been rendered. So each transaction has to be recorded in both the aspects.

* A Single entry system : is concerned with only one side of transaction, either you pay someone
or you receive from someone.

1)
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O What are the Rules for Recording Transactions? dor credited.
Whenever any transaction takes place an accounts is either debite

The three rules for recording transactions which are as follows :
Three types of Rules for Recording Transactions.

1) Real Account 2) Personal Account 3) Nominal Account
ver :- Let Us understand the rule by

1) Personal Account - Debit the Receiver and Credit the Gi
means of example Suppose Ajay buys goods from Sachin. Here...
b) Sachi
d) Sachin is entitled for @ cr

‘ven the goods.
a) Ajay has received the goods n has given edit
c) Ajay has to pay the price of goods

e) Ajay is entitled for a debit
In accounting, Ajay will be Debited & Sachin will be Credited.
: i Ajay’s account
Later on when Ajay pays to sachin, then sachin’s account will have be debited & Ajay
has to be credited i
. rniture

2) Real Account - Debit What Comes in and Credit What Goes Out:~ Su-ppose you b.utyrf: i if:r
your shop on cash. Then according to above rule furniture account will be debited (as furnitu )
and cash account will be credited (as cash goes out.)

3) Nominal Account - Debit all Expenses/ Losses and Credit all Income
hired a shop on rent then accounting as above rule, you will have to debit the Rent

/Gains :- Suppose you
A/c & credit the Cash

After accounts are prepared the net results of debits and credits of each account are assessed. If

the total of debits are more, the balances is known as Debit Balance and if the total of credits are more,
the balances is known as Credit Balance.

O Whatis Journalizing Accounts ?
It is the process of recording your day to day transactions in chronological order classified into

debits & credits.In manual accounting transaction is first posted into Journal & then each accounts from

journal is then posted into Ledgers.

The Journal is divided into 5 columns
Date |Particulars | LF | Debit | Credit

: Records the date of transaction with its month & year,

: Records the details of business transaction. A narration is also written in this
column. (Narration means detail explanation of journal entry)

. posting of each journal entries is done in ledger accounts .It is necessary
that there should be certain reference to the page number of Ledger.
This column contains the Page number of ledger.

- The amount debited under a transaction.

- The amount credited under a transaction

ransaction the total of debit column of the journal should be the same as that of Credit Column

e Date
e Particulars

« LF(Ledger Folio)
e Debit

¢ Credit
Note:- Under any t

(2)
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Enter the following transactions in a Journal

| Transactions
07-01-2020 Paid Salary by cash to typist 3,200.00
08-01-2020 Paid Rent to the land lord 5,000.00
10-01-2020 Received cash from Shriram 10,000.00
12-01-2020 Purchased Office Table for Cash 6,000.00
12-01-2020 Paid Cartage for Office Table 100.00
15-01-2020 Goods sold to Shri Agencies on Credit 50,000.00
16-01-2020 Paid Monthly installment in Sangli Bank 15,000.00
19-01-2020 Purchased Raw Material from Ganesh Traders | 20,030.00

Solution : The Journal will look like

i
07-01-2020 Salary A/c....... Dr. 3,200.00
To Cash A/c 3,200.00
(Salary paid in cash to typist)
08-01-2020 Rent A/c....... Dr. 5,000.00
To Cash A/c 5,000.00
(Rent paid for the month )
10-01-2020 Cash A/c....... Dr. 10,000.00
To Shriram A/c 10,000.00
(Cash received from Shriram)
12-01-2020 Furniture A/C............ Dr 6,000.00
To Cash A/c 6,000.00
(Office Table purchased)
12-01-2020 Cartage A/c....... Dr. 100.00
To Cash A/c 100.00
( Paid Cartage for Office Table)
15-01-2020 Shri Agencies A/c....... Dr. 50,000.00
To Goods A/c 50,000.00
(Goods supplied to Shri Agen.)
16-01-2020 Sangli Bank A/c....... Dr. 15,000.00
To Cash A/c 15,000.00
( Monthly installment paid )
19-01-2020 Raw Material A/c....... Dr. 20,030.00
To Ganesh Traders 20,030.00
( Raw material purchased )
/3\
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O What is Cash Book ? jon in
: A ction |
We have seen that the company records all their transa
transactions to concerned ledger accounts from Journal.

. oks.
Journal is subdivided into two parts. Cash Book & Subsidery Bo

The Subsider
Receivable Book,

Return Book, Bijig
Book, Sales
Y books are Purchase Book, Purchase Return Book, Sales

Bills Payable Book.

ns notes,
All cash transactions are recorded in Cash Book. Cash mea

, ipts & Paymen
postal orders. Cash transactions have two aspects i.e. Receipts
receipts and cash payments.

ins. bank drafts, cheques ang
Ctosmfi’ash Book records all cash

ed or paid. The rule of debit anq

. h received Of : receipts
Cash Book maintains proper & Systematic record of actual cas out” that is why Pts are

: : t goes
credit is same as before “Debit what comes in and Creglt cv:::it Side-
recorded at the debit side and payments are recorded on the

. . : sh Book.
Eg. : Enter the following transactions in a simple Ca

4 ' ’ ount

Date  Transactions - | 2':Rs) .;

1 .00
08-04-2020 |  Cash in Hand 505'233.00
10-04-2020 Cash received from Shubham LT
12-04-2020 Paid Rent by Cash 3'000.00
15-04-2020 Sold goods by Cash '
17-04-2020 [  Cash Paid to Krishna 1,000.00
20-04-2020 Purchased Furniture by Cash 5,000.00
31-01-2020 Paid Salaries by Cash 10,000.00

O What is Ledger Account ?

- The proprietor of the business expects from accounting to IeF hlm know th.e position ‘?f
oo g (customer) and creditors (supplier) account. In Ledger individual parties aCCOl{nt is
'ndividual debtor So the Ledger can be defined as Collection of required information concerning a
prepared separgiel: d 0resenting them under one head is known as Ledger posting. For ex. We may
S we may sell goods to him or return goods to him or goods may be returned by
purchase goods from Ram,may receive payment from Ram or may pay him. All these transaction regarding
e th:hsla;:; V:Z;;N:ave been recorded in different books i.e. Cash book, Purchase book or Return
dealing wi s s ks concerning Ram doesn't present the true picture of Ram's
book. Recording transaction in different boo

A/c.

t in position to verify whether Ram is a debtor or creditor. So each

We are not i Zsented under one heading i.e. Ram’s A/c. This Ram’s A/cis call
Ram should also be p'rtion at a glance. All the information regarding a Particular acco
which showz t.r;?ar:;)sblooks and presented under one heading knows as the Ledger A
different subsi

& every dealing with
ed as ledger Account
unt is collected from
ccount.

N
&)
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O Ledger Account Format

Debit Credit
(Dr) : (Cr)
Date Particulars Folio Amount Date Particulars |.. Folio Amount

The ledger account is divided in two parts.

1) The left hand side is Debit side (Dr)

2) The right hand side is credit side.(Cr)

Each side is again divided into four sections namely

a) Date :- In this columns the date of transaction is recorded. It is first recorded in the
journal book & then brought to the ledger account.

b) Particulars :- In this columns the name of account in which the corresponding debit or credit
is found is recorded.

c) Folio :- This column works as reference. Here the Journal page no. of the account is being
written
d) Amount :- Amount with which the account is debited or credited is entered in this column
Dété . \
02-02-2020 Sold goods to Ram on cash 50,000.00
04-02-2020 Received cash from Ram 4,000.00
06-02-2020 Bought goods on cash 10,000.00
08-02-2020 Paid cartage exp.by cash 100.00
10-02-2020 Goods returned from Ram 1,000.00
12-02-2020 Sold Goods to Rahul on Credit 2,000.00
15-02-2020 Received cash from Rahul 1,500.00

O
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- H e
The Journal entry will look lik

—

/""'f Sl
Debit . Credlt ::
Particulars Rs« | Rs.
5,000.00
2-02-2020 Cash A/c... ..... Dr. 5,000.00
To Goods A/c
000.00
4-02-2020 Cash A/c....... Dr. i 4,000.00
To Ram A/c
0.00
6-02-2020 . Dr. 10,00
Goods A/c...... Dr. ! 10,000.00
To Cash A/c
8-02-2020 Goods A/c....... Dr. 100.00 £00.00
To Cash A/c ;
10-2-2020 Goods A/c....... Dr. 1,000.00
To Ram A/c 1,000.00
12-2-2020 Rahul A/c....... Dr. 2,000.00
To Goods A/c 2,000.00
15-2-2020 Cash A/c....... Dr. 1,500.00
To Rahul’s A/c 1,500.00
The entries in the ledger will look like
Cash Ledger Account
02-2-2020 |To Goods A/c 5,000.00 06-2-2020 By Goods A/c 10 doo 00
04-2-2020 |To Ram A/c 4,000.00 08-2-2020 By Goods A/c 100.00
Bty I :
15-2-2020 |To Rahul A/c 1,500.00
S
— ] 10,100.00
By Balance C/d 400.00
7 ~dlance C/d | .
10,500.00
10,500.00
To Balance b/d 400.00 1

©)
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Goods Ledger Account

Dr. Cr.
s R
05-2-2020 [To Cash A/c 10,000.00 02-2-2020 By Cash A/c 5,000.00
08-2-2020 |To Cash A/c 100.00 12-2-2020 By Rahul A/c 2,000.00
10-2-2020 |To Ram A/c 1,000.00
7,000.00
By Balance C/d 4,100.00
11,100.00 11,100.00
To Balance b/d 4,100.00

Rahul’s Ledger Account

12-2-2020 |To Goods A/c 2,000.00 15-2-2020 By Cash A/c 1,500.00
By Balance C/d 500.00
2,000.00 2,000.00

To Balance b/d 500.00

O What is Balance On An Account ?

The balance on an account is the difference between the total of the debit side and the total of the
credit side. If the totals on the two sides of an account are equal, the account is said to be squared up
and there is no balance left to debit or credit by the end of the period. If the debit side total of an account
is greater than the credit side, the balance is termed as Debit Balance, otherwise it is termed as the
Credit Balance, The balance of an account ascertained on the end of a period is termed as the Closing
Balance of the account. If the account is real (related to assets) or personal (related to persons), the
closing balance is carried down to the succeeding period as an Opening Balance but if the account is
nominal (related to expenses, losses and income)such balance is transferred to Profit and Loss account.

If the balance is a debit balance it is carried down (C/d) or carried forward (C/f) to the succeeding
period as “To balance b/d (brought down)” on the debit side of the account. On the other side if the

balance is a credit balance then it is brought to the credit side of the account as “ By balance b/d (brought
down)”,

C7)
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O.What is Trial Balance? [
bott':\\tti?e ,an of an accounting period all the accounts are balanced and the bta;?/re‘:yesdgzti:i.r?;)hu?dt?mt:\l,:n
"the sides of this, call i uality concep i :
credit and vice vel;sat Thuesdt:\l:aet:;glat:::rl\igti:: .aﬁe:::lf;:tfzizh:hzck thyat all the double entries have been
- completed. however, it will not detect errors such as the posting of 3 debit 0 e accfognr' Befor'e
we venture ipto the details of trial balance calculations, let Us look at how @ statement od t;"1.ances. is
* prepared with debit and credit columns. Debit Balances of ledger accounts aré entered In e CE o o
~of the statement and credit balances of ledger accounts are entered in the credit column ofthe statemenF.
The totals of these columns are matched. if they are equal then the calculations aré correct, else there s
a mistake in calculations.
O What is Trading & Profit & Loss Account ? i i
Every firm likes to measure the performance of its business operations in terms of pmﬁt. and lossiEal
likes to know the values of its assets and liabilities on the closing date of accounting period. In order to
ascertain its income and also the assess the position of assets and lia ancial statements are

prepared. The traditional name for financial statements is ‘Financial Account’.
income statements and position statements. The term

d Profit & Loss account and position statement s

bilities, fin

Financial statements are divided in two parts,
income statement is traditionally known as Trading an
known as Balance Sheet.

The trading & profit & loss account can be described in simplest possible terms as an account in which
the profit or loss for an accounting period is computed. The trading and profit & loss account is often
referred to as the profit and loss account (the p&L) or the income statement. The income for the period
has to be compared with, or matched against, the expenditure for that period involved in generating the
income and the profit is difference between income and expenditure.

oods sold we add direct expenses to the opening stock and purchases.

While calculating the cost of g
d manufacturing goods. These expenses

Direct expenses consist of expenses incurred in acquiring an
are divided into two categories as shown below:

(ii) Expenses On Manufacturing Goods:

(i) Expenses on Purchasing Goods:
e Coal,gas, Water and Other fuel

e Carriage, Cartage
e Freight Inward
e Octroi and Local taxes

e Wages
e Manufacturing Expenses

e Excise duty e Factory Expenses

e Import duty, Landing and Dearing Charges e Storage Charges
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Illustration : Calculate Gross Profit from the following information

Amount
Particulars (in Rs.)
Opening Stock ~25,000.00
~purchases | _ 5,000.00
Sales 50,000.00
Salaries 500.00
Fuel 2,000.00
Closing Stock 5,000.00
Purchases returned 2,000.00
Sales returned 1,000.00
Carriage 1,500.00
Octroi 500.00
Solution :
Direct Expenses = Fuel + Carriage + Octroi 2
4,000 = 2,000 + 1,500 + 500
Net Purchases = Purchase - Purchases Returned o -
3,000 = 5000 - 2,000 bl ¥ ‘
Net Sales = Sales - Sales Return 3
49,000 = 50,000 - 1,000 SR ST
Cost of Goods = Opening Stock + Net Purchases - Direct expenses - Closing stock: A¥
27,000 = 25,000 + 3,000 + 4,000 - 5,000 EET o
Gross Profit = Net Sales - Cost of goods
22,000 = 49,000 - 27,000
Illust Calculate Gross Profit from the following information :
Opening Stock 65,000.00
Sales A/c 95,000.00
Purchases Return 5,000.00
Royalty A/c 15,000.00
Fuel 2,000.00
Wages 3,000.00
Sales Return 1,000.00
Purchase A/c 10,000.00
Closing Stock (31st Mar 2020)

@
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——,
Ledger Account
Profit & Loss Account
Dr. R
- Particulars Amount particulars
B e o /
= 000.00
To Opening Stock 65,000.00 By Sales 95, = — |
Less Return  1,000- T
0.00
To Purchase  10,000.00 -
Less Return 5,000.00 ——
5,000.00 —
By Closing Stock 5,000.00
To Fuel 2,000.00
To Wages 3,000.00 —
To Royalty 15,000.00
To Gross Profit
(Transferred to Profit & Loss A/c) 9,000.00
Total 99,000.00 99,000.00

O What is Profit & Loss Account ?

Profit & Loss Account is prepared to calculate the net profit or net loss of the business for a given
accounting period. The profit & loss account start with the credit from the trading account in
resxpect of gross profit (or debit if there is gross loss). There after all those indirect expenses or losses
which have not been debited to the trading account are debited to the profit & loss account. Indirect
expenses include all administrative, selling and distribution expenses such as salaries, rent, taxes, postage,
stationary, interest paid, electricity bill, advertising or any other incomes or gains besides gross profit,
they will also be transferred to the credit side of the profit & loss account. The difference of the two
sides of this account is either net profit or net loss. If the total of credit side is greater than the total of
the debit side, the different represents Net Profit. On the other hand if the total of debit side exceeds
the profit or net loss is transferred to the capital account of the proprietor. Net profit increases the
capital whereas net loss decreases the capital. The expenses or charges that are taken to the debit side
of profit & loss account are generally classified into three categories:

i) Selling Expenses such as Rent of Office Premises, Advertising Expenses, Travelling Allowance
Commission etc.

ii) Distributive expenses such as packing charges, vehicle maintenance, outward cartage etc
Administrative expenses such as staff salary, electricity bill and other office expenses. g

The income or profit that are taken to the credit of profit & loss account are generally classified
into following categories:

A) Dividend Received

B) Interest Earned

C) Discount and commission Received.

(10)
@
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O What is Closing entries in respect of Profit & Loss Account?

The entries that have to be made in the Journal for preparing the trading account and Profit & Loss
account are known as Closing Entries. Follow the step mentioned below to make the necessary entries

i) In order to close the accounts of expenses or losses, debit the profit and loss account and
credit the corresponding expenses account. This entry will close all the expenses account in the ledger.

if) In order to close the accounts of income or profit, debit the corresponding income account and
credit the profit & loss account. This entry will close the income account in the ledger.

iii) In order to transfer the balance of profit & loss account, debit the profit & loss account and

credit the capital account if there is not profit, otherwise credit the profit & loss account and debit the
capital account.

O All Balance On An Account

The Balance on an account is the different between the total of the debit side and the total of the
credit side. If the totals on the two sides of an account are equal, the account is said to be squared up
and there is no balance left to debit or credit by the end of the period.

If the totals on the two sides of an account are unequal then the debit side of an account will be
greater or the credit side will be greater.

If the debit side total of an account is greater than the credit side, the balance is known as Debit
Balance, otherwise it is known as Credit Balance. ‘

The balance of an account at the end of the period is termed as the Closing Balance of the
Account.

If the account is real (related to assets or) personal (related to person), the closing balance is
carried down to the succeeding period as on opening balance but if the account is nominal (related to
expenses, losses and income) such balance is transferred to Profit & Loss Account.

If the balance is a debit balance it is carried down (c/d) or carried forward (c/f) to the succeeding
period as “ To balance b/d (brought down)” on the debit side of the account. On the other side if the
balance is credit balance then it is brought to the credit side of the account as “By balance b/d (brought

down)”

®
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Tally Prime How to start Tally PI- ——— —

How to Start Tally

ollowing first screen of Select Compap,

On Desktop By Double clicking the Icon you will se€ the f

T

Select Company

Number

EATally Prime\Data
{ *Up

How to Create A Company ?

ectronics goods based in Mumbai (M.S.) they

Shriram Electronics : is wholesaler & retailer of El
pril 2020 Shriram Electronics now need to

started their business operations in Mumbai from 1st A
Maintain their of Accounts in Tally Prime
O Select Create Company > Shown by following screen

Company Data Path : E:\Tally Prime\Data
Company Name - MJs. Shriram Electronics Financial year beginning from - 1-Apr-20
Books beginning fr 2 y
Mailing Name - M/s. Shriram Electronics ogks beginning from : 1-Apr-20
Address - 304, Street No.14,
Near Metro Theater
Fort-Mumbai
State - Maharashtra
Country : India
Pincode : 400001
Telephone : 0222345678
Mobile - 7123456789
Fax g
E-mail - Shriram@gmail.com
Website - www.shriram.com
Base Currency symbol 4
Formal name : INR |
Accept ?
Yes or No

©
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e Directory : This is where your company data will be stored on your system. This field is skipped by
default as suming that you wish to create company in the data path displayed. However if you want to
change it, simply use the backspace key and change it to what ever required For example, the default
Tally Prime data directory could be E:\Tally Prime\Data. :

e Name : Type here the name of the company, you wish to create.

e Mailing Name & Address : The mailing name and address details are picked up for inclusion in any
report that needs the company name and address as heading. For.example: Balance Sheets, Statement
of Accounts

e State : Select the appropriate state from the list of states

e Country : By selecting state you do not need to select country

e Pin Code : Specify the PIN Code (Postal Index Number) of the specified address.
e Telephone : Enter the telephone number

e Mobile : Enter the mobile number

e Fax : Enter the fax number
e E-Mail : Give the email address that will be used to email documents, reports and data from Tally Prime

e Website : Type the company website name
¢ Financial Year Beginning From : Specify the date of beginning of financial year for the company. If

you specify 01-04-2020 as the date,
Your financial year will be From April to March (01/04/2020t031/03/2021)

e Books Beginning From : Specify here the date from which you actually want tally to maintain your
accounts. By default the same date for beginning of financial year is taken, but you may give any other

date which is later to the da te of beginning of financial year.

e Base Currency Information () : The currency symbol given earlier in the Company Creation
screen is displayed here automatically. Tally Prime uses this currency symbol in reports, wherever
necessary.

e Formal Name : Formal Name is the full name of the currency (INR) specified. The Formal Name for
the base currency is set to Indian Rupees for Indian Companies.

e Accept ? Yes or No : If you Press “Y” or Enter then Tally will save all Information you have entered.

©
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Enabling GST In Tally Prime

|
Enabling GST In Tally Prime

1
2; l;rom the Menu Bar Type Press Alt+K : Company
elect the Company Shriram Electronics From the List of Companies

3) Press : F11 at Gateway of Tally
4) Enable Goods and Services Tax (GST) : Yes

Company created successfully.

Company: M/s. Shriram Electronics

——

{Enable the features as per your business needs.) I

Show more fea{qres - No
Accounting ‘ ' o Taxation
i A.C cognts : Yes [ Enable Goods and SeMCML—f _:IYes“I
Enable Bill-wise entry : Yes " Enable Tax Deducted at Source (TDS} : No
Inventory |
Maintain Inventory - Yes
Integrate Accounts with Inventory Yes
5) Enter GST Number an shown below
GST Details
GST Registration Details Invoice Features
State : Maharashtra e-Way Bill applicable : No
Registration type : Regular e-Invoicing applicable - No
Assessee of Other Termitory : No
GST applicable from : 1-Apr20
GSTIN/UIN -[ 27AADFA9350N123 ]
Periodicity of GSTR1 : Monthly
Additional Features
Set/alter GST rate details : No
Enable tax liability on advance receipts : No
Enable tax liability on reverse charge  : No
(Purchase from unregistered dealer)
Enable GST Classifications : No
Provide LUT/Bond details : No
6) Press Enter and Accept the Screen
7) Press Esc & Return to Gateway of Tally
o -
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How to Alter A Company ?

If you want to make any changes in the company creations then you have to alter the company.

1) Gateway of Tally > Press F3 > Select Alter Company > Press Enter
2) Change the Email ID from shriram@gmail.com to info@shriram.com

Company Name : WUs. Shriram Electronics Financial year beginning from : 1-Apr-20
Mailing Name : MIs. Shriram Electronics . Degiomici from i
Address . 304 Street No. 14,

Near Metro Theater

Fort-Mumbai
State . Maharashtra
Country : India
Pincode = 400001
Telephone . 022-2345678
Mobile © 7123456789
Fax :
E-mail [inf hriram.com |
Website

: www.shriram.com

Base Curency symbol . ¢
Formal name . INR

3) The moment you press enter to save the alteration screen, Tally will save the changes
you made in your company.

4) Press Enter & Accept the Screen
5) Press Esc & Return To Gateway of Tally

O How to Shut the Company?

1) From the Gateway of Tally Press F3 : Company to display Company Info
2) Select Shut Company option which will display the list of companies.
3) Select the Company name from the list which you want to close / Shut.

This will close all the open Reports, Vouchers, and
Masters, without saving changes you might have made.
Do you want to shut the Company?

Yes or No

4) Press ‘Yes’ or Enter To Shut the Selected Company

@
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Pre-Defined Groups in Tally

3 are Sub-gro
. ary Groups and 1 groupg
e anau:']ts are opened they are Cash g

Tally provides a set of 28 predefined groups. Of these, 15 ar
ghllgren. When you create tl[:e compansfJ by F()1efau|t the 2 ledger acco
rofit & Loss A/c so0 no need to create the ledger again.
® Branch & Division
This is a primary group which is used to keep the names 0
division, sister concerns, subsidiaries of the existing company-
e Capital Account partners Capital A/c. Proprietors Capity

This is a Primary group. You can open ledger accounts like
A/C, Share Capital A/C.

® Reserves and Surplus
This is a SUbQFOUDr.) you can open ledger accounts like Investment Allowance Reserve, Gener
Ledger & other such reserve accounts.

e Current Assets
This is a primary group. All the Assets of the company can be place
6 subgroups under it. You can place all your Assets under these sub-groups.

e Bank Accounts
This sub-group comes under Current Asset & you can ope
accounts of banks.

e Cash-in-hand
This sub-group comes under current Asset & you can open ledger account of cash. Tally by default
opens one Cash a/c under this group. When you can create the new Company

e Deposits (Assets)
This sub-group comes under current Asset & you can open ledger accounts like security deposits,
fixed Deposits, rental deposits and all other such deposits made by the company.

e Loans and Advances
This sub-group comes under Current Asset & you can open ledger accounts like loans & advances
of non-trading nature. Ex. Advances against salaries, work contracts etc.

e Stock-in-hand
This subgroup comes under Current Asset and you can open ledger accounts like raw materials,
finished goods and work in progress.

e Sundry Debtors
This subgroup comes under Current Asset and you can open ledger accounts such as goods sold

on credit (Customera/c).

e Currentliabilities
This is a primary group & you can open ledger accounts which are outstanding & liabilities of the

company. For ex. PF, TDS etc.

e Duties & Taxes ‘ .
You can open ledger accounts like Excise, Local Sales tax, central Sales Tax, VAT, MODVAT etc.

f all companies which may be branchg,

d under this head. This group hag

n saving/current accounts and al other

e Provision .
You can open ledger accounts that is used to hold other tax provisions like income tax, Audit fees.

Legal fees etc.

e Sundry Creditors _
You can open ledger accounts of trade creditors of the company ex. Supplier (goods purchased

on credit)
(16)
€@,




Tally Prime Pre-Defined Groups In Tally

e DirectIncome [Income Direct]

You can open Iedger accounts of non-trade income accounts that affects gross profit. For eg
Suppose your business is of computer hardware, then all your sales of computer would go under

¢ Direct Expenses (Expenses Direct]

You can open ledger account of those expenses that are done on Purchase of goods of company

& ;:hgt Sirectly affects its gross profit. For e.g. Hamali, transportation, goods inward charges,
octroi etc.

e Fixed Assets

Thisis a primary group, you can open ledger account such as furniture, Vehicle, building, machinery
of the company.

¢ Indirect Income [Income Indirect]
You can open ledger accounts such as Income from rent, Interest, commissions received etc.

e Indirect Expenses (Expenses Indirect]
You can open ledger account of those expenses that are done on Sales of goods & that directly
affects its Profit& Loss A/c. For e.g. salary shop rent, advertisement, postage, printing &
stationary, electric bill, telephone bill etc

e Investments
This is a primary group & can open ledger accounts such as shares, LIC, bonds, and other
securities and investments made by the company.

e Loans (liability)
This is primary group & can open ledger account such as loan taken by the company. This group is
divided into 3 sub-groups which are as follows.

e Bank OCCA/C
You can open ledger account under this group are All Overdraft accounts with banks like,
hypothecation account, C.C A/c etc.

e Secured Loans
You can open ledger accounts such as long/medium term loans taken by the company from
financial corporations, banks etc against-its fixed assets

e Unsecured loans
You can open ledger account where the company has taken loans unconditionally. For ex. Loan
taken from friends, relatives, directors, partners, other securities and investments made by the
company.

e Purchase Account
This is a primary group & open ledger accounts of all purchase account of the company.

e Misc Expenses (Asset) ; .
It is rarely used primary group. The loss of company which has not been written off but carried
forward to the next year, however treats it as a negative profit and carries it to profit and loss

account.

® Sales Account :
This is a primary group & open ledger accounts of all Goods sales account of the Company.

® Suspense Account :
A suspense ledger a/c is opened which keeps track of money received or paid by the company,
whose nature of transaction is not yet known for Ex. Money paid as traveling advance, the details
of which will only be known after the submission of TA bill.

@
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Creating the @

the Multiple Group option allows yoy

The Single Group allows you to create one group atatime where as
to create several related groups at a time so it saves your time.

O Single Group Creation

1) Gateway of Tally > Create > Group
2) Enter the data an Shown below

PR Typ
Name Customer
Alias Press Enter
Under Sundry Debtors
Groups behaves like a sub ledger No
Nett Debit/Credit Balance For Reporting No
Used for Calculation (eg. taxes, discounts) No
(For sales invoice entries)
Method to Allocate when used in Purchase Invoice Not Applicable
Press Enter Accept the Screen
Name - Customer
(alias)
Under : Sundry Debtors
(Current Assets)
Group behaves like a sub-ledger : No
Nett Debit/Credit Balances for Reporting : No
Used for calcglati_on (for gxample: taxes, discounts) : No Accept ?
(for sales invoice entries)
Method to allocate when used in purchase invoice - ¢ Not Applicab
Yes or Ho

3) Press Esc & Return to Gateway of Tally

O Multiple Groups Creation

1) Gateway of Tally > Chart of Accounts > Groups > Press Alt+H (Multi-Masters) > Multi Create
2) Under Group Select Sundry Debtors

3) In Name of Group Field type Mumbai Debtors, Pune Debtors, Nagpur Debtors, Dhule
Debtors, once all the data is entered correctly press Enter to Accept the screen as s’hown below

@
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Alteration of Group

Under Group . Sundry Debtors

SN0, Name of Group ; ~ Under
1. Mumbai Debtors Sundry Debtors
2. Pune Debtors Sundry Debtors
3. Nagpur Debtors Sundry Debtors
4. Dhule Debtors Sundry Debtors

Accept ?

Yes or No

4) Press Enter & Accept the Screen
5) Press Esc & Return to Gateway of Tally

O Alteration of Group

You can alter the groups in single mode or multiple mode
Single Group Alteration

1) Gateway of Tally > Alter > Group

2) From the list of Groups displayed on the screen select the newly sub-group customer.
3) Change the Group name Customer to Debtors
4) Details Screen as Shown below

Name . Debtors
(alias)

Under - Sundry Debtors
(Current Assets)

Group behaves like a sub-ledger : No
Nett Debit/Credit Balances for Reporting > No

Used for calculation (for example: taxes, discounts) : No Accept ?
(for sales invoice entries)

Method to allocate when used in purchase invoice : ¢ Not Applicab

Yes or No

5) Press Enter & Accept the Screen
6) Press Esc & Return to Gateway of Tally

@
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O Deletion of Group
1) Gateway of Tally > Alter > Group btors and press =Lt
2) From list of Groups displayed on the screen Select the group D€
3) Press Alt+D to delete the group.
4) Press “Y” or “Enter” to confirm the deletion.

[ -groups, or groups
Note:- You cannot delete tally pre-defined groups, or groups with sub-g '
containing ledgers.

Delete ?

Yes or Mo

5) Press Esc & Return to Gateway of Tally

O Creating the Ledger Account
1) Gateway of Tally > Create > Ledger

, Type
Name Amitabh
Alias Press Enter
Under Sundry Debtors
Maintain Balance bill by bill Yes
Default Credit Period Press Enter
Check for Credit days during voucher entry | No
GSTIN/UIN ' Press Enter
Set/alter GST details No
Opening Balance Press Enter & Accept the Screen

Note:- Tally automatically assumes the Dr. Balance but you can change it to Cr. by j ing “Cr."
over “Dr.” for Sundry Debtors Groups the balance should be “Dpr-” Y Just typing "¢

@
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Alteration of Ledger Account

2) Following Screen shows new Single Ledger Creation

Lo Creation _ e, Shwivam Elwotronion KA S S AN AN
Name Amitabh Total Opening Balance
(a%as) :
Under - Sundry Debtors Malling Detalls
(Current Assets) Name : Amitabh

Address 5

Mantain batances bill-by-bill : Yes
Default credit penod b
Check for credit days during voucher entry : No

State : Maharashtra

Country . India

Pincode 2

Banking Details

Provide bank details : No

: Tax Registration Details

PANAT No.

Registration type : Regular

GSTINUIN :
Set/Alter GST details : No
Accept ?
Opening Balance {on 1A.ﬁ.r-'.20) : Yes or No

3) When you Accept the data Tally displays a blank Ledger creation screen and you could go on to
enter further ledger details.

4) In this case press Esc & Return to Gateway of Tally

O Alteration of Ledger Account
1) Alter / Change the ledger name Amitabh to Amitabh Bachhan

2) Gateway of Tally > Alter > Ledger > Select the ledger name Amitabh & change it to
Amitabh Bachhan as shown in following screen

SRR W, Shrirem e S .
Name : Amitabh Bachha Total Opening Balance
(alias)
'Mailing Details
Under - Sundry Debtors 'Name . Amitabh han
(Curmrent Assets) i Bachl
Address :
Maintain balances bill-by-bill : Yes
Default credit period B
k for credit days during voucher entry : No
Chec e Ea = State : Maharashtra
Country - India
Pincode 3
Banking Details
Provide bank details : No
. Tax Registration Details
PANAT No. ,
Registration type : Regular
GSTINUIN H
Set/Alter GST details : No
Accept ?
Opening Balance {on 1-Apr-20) : Yes or No

3) Press Enter and Accept the Screen
4) Press Esc & Return to Gateway of Tally

(1)
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Deletion of Ledger Account
——

L ————_——

i te it usin
O Deletion of Ledger Account : If you want to delete a single ledger you can delete )
following steps.

account
1) Gateway of Tally > Alter > Ledger > from the list of ledger select the ledger
Amitabh Bachhan to delete & Press Alt+D & Enter

i . Bala\l
Note:- You cannot delete the ledger once vouchers have been entered (excluding the 2l nce)

2) Press Esc & Return to Gateway of Tally
Q Creating Multiple Ledger Accounts Multi Creat
. 1Cre
1) Gateway of Tally > Chart of Accounts > Ledger> Press Alt+H (Mum-MaSter5) a -

Field

Under Group Select Sundry Creditors
Name of Ledger Rahul Dravid

Opening Balance

Press Enter

Name Ledger

e —

Sachin Tedulkar

Opening Balance

Enter & Accept the screén |

Note:- Multiple ledger option is selected to create a set of ledgers with common group. _YOU cannot
delete a ledger in multiple mode. you can delete ledger only in the single alteration mode.

2) Following screen shows Multiple Ledger Creation

Under Group : Sundry Creditors For 1-Apr-20
SNo. : Name of Ledger Under Opening Balance DriCq
1. Rahul Dravid Sundry Creditors
2. : Sachin Tendulkar Sundry Creditors

Accept ?

Yes or Mo

3) Press Enter & Accept the Screen.
4) Press Esc & Return to Gateway of Tally.

0
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Entering Party GST Details

O Creating the Ledger & Entering Party GST Details :

1) Gateway of Tally > Create > Ledger

Opening Balance

Field Type
Name Jitendra Modi
Alias Enter
Under . Sundry Debtors
Maintain Balance Bill-by-Bill Yes
Address Pune
State Maharashtra
Registration Type Regular
GSTIN/UIN 27AAEFL4420B1ZV
Set/Alter GST details No
Opening Balance Enter
Accept ? Yes or No Yes
Name . Jitendra Modi : Total Opening
(alias) i
Under Sundry Dot Mailing Details
: Sundry ors - .
(Current Assets) :::zzss ‘;'::‘:dm Modi
Maintain balances bill-by-bilt : Yes
Default credit period :
Check for credit days during voucher entry : No i
State . Maharashtra
Country : India
i Pincode 4
| Banking Details
Provide bank details : No
Tax Registration Details
PANAT No. 5
Registration type : Regular
GSTIN/UIN : 2TAAEFL4420B1ZV
Set/Alter GST details . Yes

{on 1-Apr-20) :

Accept ?

Yes or No

2) Press Enter to Accept the screen.
3) Press Esc & Return to Gateway of Tally

(23)
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Ifa businessma at
nw i ccounting
2020-2 ants to switch from manual a

Sheet. Here is the Detail Audit

E Report of M/s Shriram Electronics

S

Balance@

021, The first step he have to enter all the Opening Balance

myﬁé

Balance - Shegt

—

0 computerized accounting for the

i t
s from the Audit Report Or Balance
for the year 2019-20.

: it
N followinter & Create the Ledger accounts Under appropriate group W!

ng Balance - Sheet

COSMOS BANK

UNSECURED LOAN

3,49,550.00
(As per List ‘A")

SUNDRY CREDITORS 59,37,849.00
(As Per list “B")

LIABILITIES =~ | AMOUNT  ASSET

CAPITAL A/C .6,18,476.00 FIXED ASSET
R.C. Patel (As per List "C")
BANK OD A/C 9,83,069.00 INVESTMENT

(As Per List “D")

DEPOSIT (Asset)
(As Per List “E")

CLOSING STOCK

SUNDRY DEBTORS
(As per List “F”)

BANK & CASH BALANCE 2,67,721.00

(As Per List “G")

Total 78,88,944.00

Total

h their opening balances as show,

2,74,654.00
1,75,500.00
1,58,283.00

49,11,180.00

21,01,606.00

78,88,944.00

O Creating the Ledger Accounts

e R.C. Patel Ledger Under group Capital Account.
e Cosmos Bank as shown in the Liabilities side of sheet Under group Bank OD Account.

1) Gateway of Tally > Create > Ledger

 Field Type ]
Name R.C. Patel

Alias Enter

Under Capital Account

Opening Balance

6,18,476.00 Cr.

Accept ? Yes or No

Yes

on
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Balance - Sheet

Tedges Trewtion

Name
(ahas)

R.C.PATEL

Under

WS Tiheiraem Llechrontes

: Capital Account

Opening Balance

Mailing Details

Name
Address

State
Country
Pincode

R.C.PATEL

Maharashtra
India

Banking Details
Provide bank details No

Tax Registration Details

PANAT No

Registration type
GSTINVUIN

: Regular

Set/Alter GST details * No

{on 1-Apr.20) : 6,18,476.00 Cr

Total Opening Balance

6,18,476.00 Cr
Diffeceace
6,18.476 00 C/

Accept ?

Yes or No

2) Creating the New Ledger Cosmos Bank Under group Bank OD account

_Field Type
Name Cosmos Bank
Alias Enter
Under Bank OD A/c
Opening Balance 9,83,069.00 Cr. -
Accept ? Yes or No Yes

3) Press Esc & Return to Gateway of Tally
O Entering Opening Balances of List “A” Unsecured Loan in Tally Prime

1) Gateway of Tally > Chart of Accounts > Ledgers > Alt+H (Multi Masters) > Multi Create >
Enter the Following Ledgers with their Opening Balances under Group Unsecured Loan an shown

below

Sr. No. Name of Ledgers Amount(Rs.)
1 Ashok C.B. 81,894.00 Cr.
2 Chandrakant G 56,958.00 Cr.
3 Ramesh T.M. 109,450.00 Cr.
4 Sangita D.G. 26,248.00 Cr.
5 Shivaji Stores 75,000.00 Cr.
" Grand Total 3,49,550.00 Cr.

2) Press Esc & Return to Gateway of Tally
3) Check whether you entered correctly.

4) Gateway of Tally > Balance Sheet > Loans (Liabilities) > Unsecured Loans > Press Enter

5) Press Esc & return to Gateway of Tally

(25)
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Tally Prime S T

t“B” Sundry Cl'edit

r > Enter
dgp;Dening Balan under Group SU

O Entering Opening Balance of Lis
1) Gateway of Tally > Create > Le
Enter the Following Ledgers with their 0

ndry Creditors

r. No. | Name of Ledgers |Address/==——= W 4,04,020.09

; Baren International W 27AAKFM9161C126 ——m
LG India Ltd | Pune '
3 Kitchen Appliance Thane ﬁﬂ%%
4 Meena Agencies | Nasik 27AKO§:/42;20A1ZC ———_'19’14%
5 Nirmal Enterprises | Aurangabad 27AR" 1850F1Z0 1 25’900'%
6 Sharp Electronics | Pune 27AABCP Z —ﬂ
7 Shilpa Electronics Nasik 27AKLPM2907M1 Q 111 ,561.00 ¢,
8 | Shri Balaji Ltd Aurangabad ~7ABIPA9137B12Z | 1,19.700.00¢
9 Sindhu Distributors | Puné 27AAACT6851F12A —’—m
10 Sunny Enterprises | Nagpur 27AAEFR6042FIZB _’M
11 Suresh Agencies | Aurangabad 27AASPR6367H1ZO 1'33’95m
12 Unique Agencies | Thane .. 27ABDP82263Q12J 25:95%
13 Uptron India Itd Pune 27AAGFJ8716L12V Lo, B/0.00C
14 Videocon India Ltd | Nasik 27AMSPP0245L1Z] 3,44,117.00Cr,
15 Vijay Electronics Thane 57APIPB8136]1ZQ 20&25.00&
Grand Total 59,37,849.00Cr. |

2) Press Esc & Return to Gateway of Tally
3) Check whether you have entered correctly
4) Gateway of Tally > Balance Sheet > Current Liabilities > Sundry Creditors > Press Enter.

5) Press Esc & return to Gateway of Tally
O Entering Opening Balances of List "C” Fixed Asset in Tally
1) Gateway of Tally > Chart of Accounts > Ledgers > Alt+H (Multi Masters) > Multi

Create > Enter the Following Ledgers with their Opening Balances under Group Fixed Asset

» A

Name of Ledgers | Amount(Rs.)
Computer 25,950.00 Dr.
Cycle 1,286.00 Dr.
Furniture 13,131.00 Dr.
Hero Honda 48,623.00 Dr.
Ornaments 1,85,664.00 Dr.

Grand Total 2,74,654.00 Dr.

2) Press Enter & Accept the Screen & Return to Gateway of Tally
3) Check whether you have entered correctly

4) Gateway of Tally > Balance sheet > Fixed Asset > Press Enter
5) Press Esc & return to Gateway of Tally

@ _




Tally Prime Balance - Sheet

O Entering Opening Balance of List “D” Investment in Tally
1) Gateway of Tally > Chart of Accounts > Ledgers > Alt+H (Multi Masters) > Multi Create >
Enter the Following Ledgers with their Opening Balances under Group Investments

Sr. No. Name of Ledgers Amount(Rs.)
1 _Bank of Baroda shares A/c 26,000.00 Dr.
2 Indira Vikas Patra 16,500.00 Dr.
3 N.S.C. 1,00,000.00 Dr.
4 Sachin R.D. A/C 16,500.00 Dr.
5 Surbhi R.D. A/C 16,500.00 Dr.
Total(Rs.) 1,75,500.00 Dr.

2) Press Esc & Return to Gateway of Tally

3) Check whether you have entered correctly

4) Gateway of Tally > Balance Sheet > Investment > Enter.
5) Press Esc & return to Gateway of Tally

O Entering Opening Balances of List “"E” Deposits (Asset) in Tally
1) Gateway of Tally > Chart of Accounts > Ledgers > Alt+H (Multi Masters) > Multi Create >
Enter the Following Ledgers with their Opening Balances under Group Deposits (Assets)

Jepao s

Sr. No. Name of Ledgers Amount(Rs.)

1 Aiwa India 5,000.00 Dr.
2 Kisan Tractors 1,015.00 Dr.
3 Mukesh Chaudhari 25,000.00 Dr.
4 Rahul R.D. A/c 16,500.00 Dr.
5 Sangli Bank 1,08,768.00 Dr.
6 Vijay R.D. A/c 2,000.00 Dr.

Total(Rs.) 1,58,283.00 Dr.

2) Press Esc & Return to Gateway of Tally

3) Check whether you have entered correctly
4) Gateway of Tally > Balance sheet > Current Asset > Deposit (Asset) > Enter

5) Press Esc & return to Gateway of Tally
O Entering Opening Balances of List "F” Sundry Debtors in Tally

1) Gateway of Tally > Create > Ledger > Enter
Enter the Following Ledgers with their Opening Balances under Group Sundry Debtors

(27)
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Balance - Sheet

LIST “F” SUNDRY DEBTORS

———

Sr. No. | Name of Ledgers . | Address/Location GSTIN No. Amount(Rs.)
1 Aditi Agencies Pune 27AHNPI4751B2ZE 2,95,377.00 Dr
2 A.1. Electronics Mumbai 27A0CPS1482G12U 91,745.30 Di; |
3 Amol T.V. Center Nasik 27AQSPA7998R1ZG 21,970.00 Dr.
4 Bangad Sales Nasik 27AFQPG4944L1ZV 1,98,000.00 Dr.
5 Bhagat Electronics Aurangabad 27AABCM2314H1ZU 2,61,300.00 Dr,
6 Bhavsar T.V. Center | Thane 27ACAPS3539E1ZN 15,802.00 Dr.
7 Darshan Agencies Nasik 27AAPPC3645J171 1,42,256.00 Dr.
8 Ganesh Electricals Mumbai 27AGCPP1410H1ZS 5,980.00 Dr.
9 Hitesh Agencies Pune 27BAFPK2585N1Z6 67,961.00 Dr.
10 Jain Electronics Nasik 27AERPG1948N1ZU 4,740.00 Dr.
11 Jalaram T.V. Center Aurangabad 27AAWPG0991]1Z4 2,093.00 Dr.
12 Jawahar Electronics Mumbai 27AMGPP1983R1Z4 5,265.00 Dr.
13 Jitendra Electricals Mumbai 27AAUPM2672C1ZH 3,636.00 Dr.
14 Laxmi Agencies Mumbai 27AABPV2221K1ZP 12,140.00 Dr.
1 B Madhur Electronics Thane 27ALTPK1393A1Z71 8,660.00 Dr.
16 Mahavir T.V. Center Thane 27AADFD0629D1ZX 2,12,785.00 Dr.
17 Mamta Electronics Aurangabad 27AAJFD9800A1ZQ 4,830.00 Dr
18 Manish “Elect‘r_onics Pune 27AVOPM2304E1ZR 39,902.00 Dr.
19 Pardeshi Radio Nasik 27ANTPS5117L1Z8 17,863.00 Dr.
20 Pooja Agencies Nagpur 27AEKPS2662C1ZF 31,636.00 Dr.
21 Poojara Agencies Pune 27AKSPS5866N1Z2V 79,845.00 Dr.
22 Sagar Enterprises Nagpur 27AABCP1850F1Z0 18,125.00 Dr.
23 Saibaba Furniture Nasik 27AAKFM2296E1Z74 64,035.00 Dr.
24 Sarika Agencies Mumbai 27AAGHM5973A1Z6 90.00 Dr.
25 Seven Star Pune 27AAVPP2926M12ZV 2,600.00 Dr.
26 Shakti Electronics. Thane 27AABCB2180N1ZK 9,150.00 Dr.
27 | Shraddha Electronics | Nasik 27AAPPB2615K1ZP 9,137.00 Dr.
28 Shri Agencies Aurangabad 27AZIPS9271P1Z27 425.00 Dr.
29 Sonu Agencies Nagpur 27AAGPT3413N12ZC 19,097.00 Dr.
30 Sony Electronics Mumbai 27AAZFS446111ZD 97,520.00 Dr. |
31 Sumeet Electricals Nagpur 27AAUP]5184G1Z27 3,140.00 Dr.
32 Surbhi Electricals Nasik 27ABFFM2270E1ZH 335.00 Dr. |
33 Tirupati Electricals Thane 27AA0CS3063L1ZU 16,550.00 Dr._|

®
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Balance - Sheet

: LIST “F"” SUNDRY DEBTORS

Sr.No.| Name of Ledgers |Address/Location|  GSTIN No. Amount(Rs.)
34 Tulsi Departmental Store| Pune 27ACMPB8233A1ZZ 2‘,62,505.00 Dr.
35 | Vikas Electronics Aurangabad 27AAPPM993011Z0 1,200.00 Dr.
36 | Vishal Electricals Mumbai 27AAFCR7376E1Z3 48,757.00 Dr.
37 Zankar Agencies Pune 27AALFM2571M1ZS 25,156.00 Dr.

Total |21,01,606.00 Dr.

2) Press Esc & Return to Gateway of Tally
3) Check whether you have entered correctly

4) Gateway of Tally > Balance Sheet > Current Assets > Sundry Debtors Enter.
5) Press Esc & return to Gateway of Tally

O Entering Opening Balances of List “G” Bank Account in Tally

1) Gateway of Tally > Chart of Accounts > Ledgers > Alt+H (Multi Masters) > Multi Create >
Enter the Following Ledgers with their Opening Balances under Group Bank Accounts

LIST “"G"” BANK ACCOUNT

'Sr.No. | Name of Ledgers | Opening balance (Dr/Cr)
1 HDFC Bank 88,765.00 Dr.

2 ICICI Bank 19,974.00 Dr.

3 State Bank of India 2,434.00 Dr.
Total 1,11,173.00 Dr.

2) Press Esc & Return to Gateway of Tally
3) Check whether you have entered correctly

4) Gateway of Tally > Balance sheet > Current Asset > Bank Accounts > Enter
5) Press Esc & return to Gateway of Tally

O Entering Opening Balances for Ledger Account CASH

Note : While entering the opening Balance of cash In Hand there is no need to create a new ledger
account as cash because when you create the company by default two ledger accounts are

already created i.e. Cash & Profit & Loss A/c So just Alter the ledger Cash & enter
the opening Balance.

1) Gateway of Tally > Alter > Ledger > Select Cash Ledger > Press Enter
Select the Cash Ledger & Enter Opening Balance as 1,56,548.00 Dr-.

2) Press Esc & Return to Gateway of Tally

3) Check whether you have entered correctly

4) Gateway of Tally > Balance Sheet > Current Assets > Cash-in-Hand > Press Enter
5) Press Esc & return to Gateway of Tally

(29)
G




Tally Prime

unting With Tally Using Inventory

o
Acc = 3

Accounting With Tally Using Inventory

Inventory accounting includes recor

ding of stock details, the purchase of stock, the sale of

stock, stock movement between godowns, Stock summary.

Activate Following Options In F11 : Features

1) Gateway of Tally > F11 : Company Features > Select
When 'Integrate Accounts and Inventory option’ is set to
Stock value from the inventory system in the Profit & Loss account.

Stock Groups

Stock Categories

Stock Item

Godowns

Units of Measure

Accounting Feature & Press Enter
'yes', the Tally reflects the closing

Master Creation

Change Company
.. Show More
Accounting Masters
Group

Ledger
Currency

Voucher Type
\nventory Masters
£ Stock Group

Stock Category

Stock ltem

Unit

Godown

Statutory Details

GST Details

PAN/CIN Details

All stock items can be classified into stock groups, which helps for easy
location and reporting of stock statements. For ex. Suppose Your business
is of Computer Hardware & you are having stock items like Logitech keyboard,
TVSE Keyboard, Microsoft Keyboard, Amkette Keyboard, Logitech Mouse,
Genius mouse etc. Then you can classify all Logitech products under the
stock group Logitech. This will provide you the details of all Logitech product
classification.

You can classify items in your stock into stock categories. There are many
stock items that are under different stock groups, but similar in nature or
behavior. You can again classify them in one stock category, for example,
in the previous ex. you can select Logitech keyboard, Microsoft keyboard,
TVSE keyboard & Amkete keyboard & place them under a category
keyboard. This will provide the complete information about your total stock
of keyboards

Stock Items are the actual items in stock. which is required to be accounted
and needs to be created.

Under this option you can give the details about godowns, warehouse
or any other storage area.

The various unit of measures for stock items can be created There can be

simple units such as nos, meters, kilograms, pieces, or compound units
eg. box of 10 pieces

(30)
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Tally Prime Creating Stock Group

am———r

O Flow Chart Stock Item:-

Stock

Stock Categories

Stock Item

Ac. .
Refrigerator

_ —Ac Automatic
- L—165 Liter Ref

O Creating Single Stock Group

1) Gateway of Tally > Create > Stock Group > Enter
2) Screen an shown below

Name LG

Alias Skip by pressing Enter Key

Under Select Primary from the List of Groups
Should quantities of item be Added? Yes & Press Enter

Set/Alter GST Details No

Accept ? Yes or No Yes

?:maww//wwgfw&kw%ﬁwﬁﬂwmm Z

Name - LG

(alias)

Under - ¢ Primary

Should quantities of items be added - Yes
Set/Alter GST Details .

3) Press Enter to Accept the Screen.

(31)
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Creating Stock Group

3) Create the Group Videocon as shown below
4) Gateway of Tally > Create > Stock Group > Enter

P———

= LR B
S GO ".’; % g

Field B Type
Name Videocon
Alias Skip by pressing Enter Key
Under Select Primary from the List of Groups
Should quantities of item be Added? | Yes
Set/Alter GST Details No
Accept ? Yes or No Yes
[ Stock Geoup Creabon . ;. i
Name . Videocon
(alias)
Under : ¢ Primary
Should quantities of items be added : Yes
Set/Alter GST Details

5) Press Esc & Return to Gateway of Tally

O Creating Stock Categories

1) Gateway of Tally > Create > Stock Category

Field Type

Name LG-LCD

Alias Skip by pressing Enter Key
Under Primary

Accept ? Yes or No Yes

Name : LG-LCD

(alias)

Under : ¢ Primary Accept ?
Yes or Ho

2) Create the following Stock Categories Under Primary

1) LG- LED 6) V- Refrigerator
2) LG- Audio 7) V- Washing Machine (W/M)
3) LG- Iron 8) V- AC
4) LG- Refrigerator 9) V- LED
5) LG- Washing Machine (W/M) | 10) V-LCD
3) Press Esc & Return to Gateway of Tally
(32)
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Tally Prime Creating Unit of Measures

O Creating Unit of Measures
o Creating Unit Nos & Dozen Using Simple Type.
1) Gateway of Tally > Create > Unit

. Field

Typel
Type Simple
T - Si
Symbol Nos. ype Simple
Formal Name Number Of. Symbol - Hos
Unit Quantity Code (UQC) | NOS - NUMBERS Formal name > Number of

Number of Decimal Places | 0

Unit Quantity Code (UQC) : NOS-NUMBERS
Accept ? Yes or No Yes

Number of decimal places :@

2) Create Unit Dozen as Shown below
3) Gateway of Tally > Create > Unit

_ Field Typ:
Type Simple Type : Simple
Symbol Doz Svmbol - d
Formal Name Dozen — ’ i o
Unit Quantity Code (UQC) | DOZ-DOZEN Formal name ~idzen
Number of Decimal Places 0 Unit Quantity Code (UQC) : DOZ-DOZENS
Accept ? Yes or No Yes Number of decimal places :[0]

4) Press Esc & Return to Gateway of Tally

O Steps for Creating Unit Dozen Using Compound Type.
1) Gateway of Tally > Create > Unit

Select Compound

First Unit Doz

of 12

Second Unit Select Nos press Enter & Accept the screen

Type : Compound
Units with Multiplier Factors
(example: Kgs of 1000 gms)

Frst unit Conversion Second unit

doz of 12 I

2) Press Enter & Accept the screen & Return to Gateway of Tally
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O Creating Godowns :-
1) Show Room 2) Warehouse
1) Gateway of Tally > Create > Godown > Press on C : Create New

Name Showroom
Alias Skip by pressing Enter Key
Under Primary
Accept ? Yes or No Yes
Name - Showrgom
(alias) :
l}
Under - ¢ Primary Accept
Yes or No

2) Press Enter to Accept the Screen

O Creating Warehouse Godown
1) Gateway of Tally > Create > Godown >

Name Wérehouse
Alias Skip by pressing Enter Key
" Under Primary
Accept ? Yes or No Yes
Name - Warehouse
(alias) :
Under - ¢ Primary Accept ?
Yes or No

2) Press Enter to Accept the Screen
3) Press Esc & Return to Gateway of Tally

(22 Sw
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Croating Stock Item

T e e o e e AP e R R S 5 8

Defining GST (Tax) Rate at Stock Item Leve'lw

1) Gateway of Tally > Press F11 > Sot following option to 'Yos'

e Enable Bill-wise ontry
Company: Mx, Shidiam Lloctionlon
Show mo features No

Accounting

Mamtain Accounts
tnablo Bill wise entry

i‘ Inventory
| Mamtam Inventory
| Integrate Accounts with lwventory

2) Press Ctrl + A & Accept the Screen

O Creating Single Stock Item

[Yon |

Taxntlon
You Unnable Goods and Serdcas Tax (G6GT) o9
Enable Tax Deductod at Source (104) Ho

You
You

1) Gateway of Tally > Create > Stock Item > Press Enter
2) Press F12 : Configuration > Sel following options to 'Yes’

3) Show more configurations

Conliguintion

—Show movw gontguratons_____| Van ]
Goneral Dotalls
Provide aliases for Name
Provide Descriptions for Stock Nems
Inventory Detalls
Use Stock Group tor Stock eins
Provide Units of Measutement (UoM) for Glock llems
Ure Allermative Units
Provide Opening Dalances lor Stock ltenis

4) Use Stock Category for Stock Items to ‘Yes’
5) Provide Standard Buying and Selling Rates to ‘Yes’

Conliguration
Show more configurations ! Yon
Show all configurations ' No

Gaonoral Dotalls

Provide aliases for Namo

Provide language aliases for Name
Provide Part No_ for Stock ltems
Provide Descriptions for Stock lterns

Invontory Dotalls
Use Stock Group for Stock tems

Use Stock Category for Stock erns

Provide Units of Measurement (UoM) for Stock ems
Usoe Alternastive Units
Set Components List (il of Matorinls) in Stock emy

Prondo Standard Buying and Soelling Rates

Provide MI2P Dotails
Set dofault Accounting Allocations for Stock ltems
(in lnvoice Modo)

Provde Opening Balances for Stock ltems

.
GS1 Dotalin
You Het GHT dotalls Yus
No Statutory Detalln
Provida Rate of Duty Yon
" Yon
* Yon
Mo
You
GST Dotalls
Yon Hot OUT detaily Yos
:::: Statutory Dotalls
No et Inclusive of Duties and Taxes option Ho
d Provide Rate of Duty Yos
_ Yon
[Yos |
You |
No
. No
[Yos |
No
No
Yon

6) Press Ctrl + A and Accept the Screen

Oerh
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e Create the New Itom 36 * LED- LG as below

Field Type

Name 36" LED-LG

Alias Skip by Pressing Enter

Under LG |

Category LG-LED |

Units Nos :

Set Standard Rates? Yes

Applicable From 1-Apr-20

Standard Cost (Purchase Price)
Rate 3,665
Per Nos
Standard Selling Price

Applicable From 1-Apr-20

Rate 4,665

Per ' Nos

Stock item: 36" LED-LG
_,_ :”§t§_ngarg~§ost ; M ~ Standard Selling Price
Apphcable From Rate per  Applicable From Rate per
1-Apr-20 3,665.00 Nos  1-Apr20 4,665.00[Nos |

GST Applicable Applicable
Set/Alter GST Details Yes

Press F12: Configuration :
e Allow HSN/SAC Details to “Yes”
e Show on GST Tax Tvbpe to “Yes”

Conf' guratlon

Allow HSN/SAC details | Yes
Set type of goods - No
Enable Reverse Charge calculation - No
Set Ineligible Input Credit - No
Select Valuation Type - No
Show all GST Tax Types | Yes

(36) ——

N



Tally Prime

Creating Stock Item
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——

 Field Type
‘ béscription Electronic Goods
HSN/SAC Code 85121000
[ Calculation Type On Value
Taxability Taxable
_—Intfegrated Tax 18%
Central Tax 9%
State Tax 9%
Cess 0%
Type of Supply Goods

" Rate of Duty (eg 5)

Press Enter

GST Details for Stock Item:

36" LED-LG
HSN/SAC Details
Description :| Electronics Goods |
HSN/SAC : 85121000
Tax Details
(From 1-Apr-20)
Calculation type : On Value
Taxability " : Taxable
Tax Type Rate
Integrated Tax 18 %
Central Tax 9 %
State Tax 9 %
Cess 0%

Opening Balance Qty | 34 Nos
Godown Show Room
Quantity 11 Nos
Rate 3,665

Per Nos
Amount 40,315
Godown Ware House
Quantity 23 Nos
Rate 3,665

Per Nos
Amount 84,295

7) The item creation screen is shown below

Godown
Showroom

Warehouse

11 Nos 3,665.00 Nos

23 Nos 3,665.00 Nos{ 84,295.00

_3ANos 12461000

Allocations of : 36" LED-LG
for. 34 Nos

_ Quantity Rate per

Name : 36" LED-LG
(alias)
Under 1 LG . Statutory Details
Category - LG-LED | GST Applicable - ¢ Applicable
Units : Nos Set/Alter GST Details . Yes
Additional Details Type of Supply * Goods
Alter standard rates - No Rate of Duty (eg 5) -0

Quanmy s ;;ér Py o P Accents

Opening Balance 34 Nos 3,665.00 Nos 1,24,610.00
Yes or No

8) Press Enter & Accept the Screen & Return to Gateway of Tally

(37)
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Tally Prime Entering Opening Stock Qty & Amount

.

Entering opening Stock Position of M/s Shriram Electronics as on 31 Ma.rch 202'0
O Create the following Stock items Under Stock Group - Videocon as Shown in following Table
Note : All the items as listed below have GST Rate 28%

Stock Items | Stock |Std. Cost|Std. Selling| Total| Show ~ Value
| category | (Rs.) |Price (Rs.)| Code |Qty.|Room House In Rs.
19" LED-V V-LED 4200/- | 5,000/~ |85030010| 47 | 12 | 35 |1,97,400/-]
21" LCD-V V-LCD 9.000/- | 10,000/- | 85030010 | 40 | 20 | 20 |3,60,000/-
24" LCD-V V-LCD 10,590/- | 11,590/- | 85030010 | 35 | 10 | 25 |3,70,650/-
28" LCD-V V-LCD 12,000/- | 12,700/- | 85030010 | 17 | 10 | 07 |2,04,000/-
165 Ltr-Ref-V | V-Refrigerator| 7,740/- | 8,240/- | 85021100 | 35 | 15 | 20 |2,70,900/-
Fully Auto W/M-V | V-W/M 10,000/- | 11,990/- | 85021100 | 35 | 10 | 25 |3,50,000/-
Semi Auto W/M-V| V- W/M 9,500/~ | 9,990/- |85021100| 30 | 15 | 15 |2,85,000/-
AC Automatic-V | V-AC 22,000/-| 23,000/~ |85021100| 30 | 15 | 15 |6,60,000/-

e Note - W/M = Washing Machine
O Create the following Stock items Under Stock Group - LG as Shown in following Table
Note : All the items as listed below have GST Rate 18%
1) Gateway of Tally > Create > Stock Item
SRR i i s'tg‘cg Group ‘Na'mfe'_'-:

- Stock I | d.Cost|Std. Selling] HSN |Total| Show Ware | Value

- Cat | (Rs.) |Price (Rs.)| Code |Qty.| Room|House| inRs.
14" LCD-LG LG-LCD 9,000/- 10,000/- |85121000| 45 25 20 4,05,000/-
24" LCD-LG LG-LCD 9,590/- | 10,590/- |85121000| 25 ‘15 10 |2,39,750/-
165 Liter Ref-LG LG-Refrigerator| 7,540/- 8,540/- |85022100| 30 10 20 |2,26,200/
210 Liter Ref-LG LG-Refrigerator| 10,890/-| 11,890/- |85022100| 35 15 20 |3,81,150/-
Audio Speed King-LG |LG-Audio 684/- 780/- 85022100| 30 15 15 20,520/-
Fully Auto W/M-LG |LG-W/M 11,500/-| 12,500/- [85022100( 39 30 09 |(4,48,500/-
Semi Auto W/M-LG |LG- W/M 10,500/-| 11,500/- |85022100| 35 15 20 |3,67,500/-
Iron- LG LG-Iron 300/- 350/- 85022100| 00 00 00

2) Press Esc & Return to Gateway of Tally

3) Have You done it correctly ?

4) Gateway of Tally > Stock Summary > Press Enter

Par4t;<;ulau . Foﬁiggcéﬁénlcs
Closing Balance
Quantity Rate Value
: i Mgg :::?’g ;gggz ;:’f;%g@m
Grand Total E 542 Nos 49.11.180.04
5) Press Esc & Return to Gateway of Tally
(38"
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Tally Voucher (Accounting & Inventory)

Tally Vouchers (Accounting & Inventory)

Accounting details in Vouchers

Tally is pre-programmed with a variety of accounting vouchers, each designed to perform a

different job. The standard vouchers are:

O Accounting Vouchers

- (F4) Contra Voucher + (F5)
* (F6) _ Receipt Voucher . (F7)
* (Alt+F6) Credit Note Voucher « (F8)
* (Alt+F5) Debit Note Voucher * (F9)

O Inventory Vouchers

* (Ctrl+F9) Purchase Order -« (Ctrl+F5)
s (Ctrl+F8) Sales Order « (Ctrl+F6)
* (Alt+F7) Stock Journal « (AIt+F9)

* (Alt+F8) Delivery Note  (Ctrl+F7)

* Contra (F4) :

Payment Voucher
Journal Voucher
Sales Voucher
Purchase Voucher

Rejection Out
Rejection In
Receipt Note
Physicals Stock

In this type of voucher all the entries related with Cash & Bank accounts are entered. For Ex

A) Cash deposited in bank

B) Cash withdrawal from bank

C) Bank to Bank transfer.

eg. 1) Cash Rs.1000/- Deposited in Dena Bank

| Particulars | De

Dena Bank A/c

To Cash A/c

2) Withdrawal Cash Rs. 500/- from Dena Bank

Cash A/c

500.00

To Dena Bank

3) Cheque of Dena Bank Rs. 100/- D
[ Particulars | Debit -
Central Bank 100.00

To Dena Bank




Tally Prime Tally Voucher (Accounting & Inventory)

———

® Payment Voucher (F5):

In this type of voucher all the entries related with Cash Purchase, Cash Payments,
Bank Payments are entered for eg.

a) Goods purchased on cash b) Salary Rs. 500/- given to Raju.
c) Advertisement exp. Rs. 150/- paid by cash d) Paid Shop rent Rs. 500/- by cheque.
e) Cheque of Rs. 1000/- given to Creditors. ( Suppliers)

Particulars | Debit ==

Ledger A/c Paid to Amount

Cash/ Bank Accounts : Amount

® Receipt Voucher (F6):

In this type of voucher all the entries related with Cash Sales, Cash Receipts, Bank Receipts are
entered. for eg.

a) Goods sold on cash »
b) Cash Rs.500/- received from customer

c) Cheque of Rs. 1000/- recei_veq from customer.
The entries will be in the-follqwing form

Particulars - | Debit

Ledger A/c Received from Amount
Cash/ Bank Accounts

v

Amount
e Journal Voucher (F7): '
In this type of voucher all entrles related with two parties are entered i.e. all the ad]ustment entries,
closing entries at the end of the year are entered in Journal Voucher
(For eg. Party to Party transfer, Depreciation entries, Provision entries etc.)
At the Voucher Entry Screen when you Press F10 : Other Vouchers
You can Select Credit Note (Ait+F6) & Debit Note (Alt+F5)

e Credit Note Voucher (Alt + F6) :

When a customer returns some goods that had been sold to him (Sales Return) then the credit
note is given to the customer passing the entry as follows

Particulars =~ Debit | Credit =
Sales Return A/c Amount
Party A/c Amount

e Debit Note Voucher : (Alt+F5)

When you have short-billed a customer by mistake. then a Debit note is given to the customer
passing the entry as follows

Particulars ' Debit _Credit
" Party A/c Amount -
Purchase A/c Amount

(20)
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e Sales Voucher (F8) :

In this type of voucher entries related with only Credit Sales is; entered
the sale entry will look like as foIIows

“
-

Particulars . Debit Credit
Customer A/c Amount v
To Sales A/c Amount
You can also add the following'details in the entry

Customer A/c

Total Bill Amount

To Sales A/c

Net sales Amount

To Duty/Tax

Tax Amount

To Packing Charges

Expenses Amount

To Discount

Discount Amount

¢ Purchase Voucher (F9) :

In this type of voucher, entries related with only Credit Purchase is entered.
The Purchase entry will look like as follows

articulars |
Purchase A/c Amount
Supplier A/c Amount

¢ Creating New Voucher Type
Suppose you want to record Bank & Cash payment differently in the payment voucher then
You can create the new Bank Payment Voucher Type as follows.
1) Gateway of Tally > Create > Voucher Type > Press Enter

Name Bank payment
Select Type of Voucher Select Payment from the List of Voucher Type
Abbr. (Abbrivation) : Pymt.
Activate this Voucher type Yes
Method of Voucher Numbering Select Automatic from Method of Numbering
Use Advanced configuration Yes
Starting Number By default is 1 Press Enter & Accept the default.
Width of Numerical part By default option is 0, Type 4 to obtain leading
zeros to the No. as 0001
Prefill With Zero Yes to add leading zeros to the no. as in 0001.
Restart Numbering - Enter the date 1% April 2020 Starting No. 1 and
select Yearly
Prefix Details Type BP/ as the prefix
Suffix Details Type /20-21 as the Suffix
@D !
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2) After Entering you will see following screen

Starting Number
Width of Numerical Part -4
Prefill with zero - Yes
Restart Numbering ! Prefix Details Suffix Details
Applicable Staing Patticulars | Appiicable ~ Pariculars | Applicable Particulars
1-Apr-20 1 Yearly . 1-Apr-20 BP/  1-Apr20 120-21

Use Effective Date for Voucher ? No
Allow Zero Valued Transactions No
Make this voucher Type as ‘Optional’ by default ? No
Allow narration in Voucher ? Yes
Provide narrations for each Ledger In voucher ? No
Track Additional Costs for Purchases No
Enable default Accounting Allocations ? No
Print Voucher after saving ? No
Name of Class ? Press Enter
Moucher Type Creation.
Mame : Bank Payment
(alias} :
General | Printing © Mame of Class
Print voucher after saving : No
Select type of voucher : Payment
Abbreviation > Pymt
Activate this YOug:her Type - _ :“Yes _
Method of voucher numbering : Automatic
Use advanced configuration . Yes
Use effective dates for vouchers H ‘Mo
Allow zero+valued transactions : No
Make this voucher type as ‘Optional’ by default : No
Allow narration in voucher : Yes
Provide narrations for each ledger in voucher  : No
Track Additional Costs for Purchases : No
Enable default accounting allocations > No
Accept ?
Yes or No

3) Press Enter & Accept the Screen
4) Press Esc & Return to Gateway of Tally
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Introduction to GST

O What is Goods and Service Tax (GST)?

It is a destination based tax on consumption of goods and services. It is proposed to be levied
at all stages right from manufacture up to final consumption with credit of taxes paid at previous
stages available as setoff. In a nutshell, only value addition will be taxed and burden of tax is to be
bome by the final consumer.

O What are GST rate slabs?

The Goods and Services Tax (GST) will be levied at multiple rates ranging from 0 per cent to 28
per cent. GST Council finalized a four-tier GST tax structure of 5%, 12%, 18% and 28%, with

lower rates for essential items and the highest for luxury and de-merits goods that would also
attract an additional cess.

Service Tax will go up from 15% to 18%. The services being taxed at lower rates, owing to the
provision of abatement, such as train tickets, will fall in the lower slabs.

In order to control inflation, essential items including food, which presently constitute roughly
half of the consumer inflation basket, will be taxed at zero rate.

The lowest rate of 5% would be for common use items. There would be two standard rates of
12 per.cent and 18 per cent, which would fall on the bulk of the goods and services. This includes
fast-moving consumer goods.

Highest tax slab will be applicable to items which are currently taxed at 30-31% (excise Duty
plus VAT).

Ultra luxuries, demerit and sin goods (like tobacco and aerated drinks), will attract a cess for a
period of five years on top of the 28 per cent GST

The collection from this cess as well as that of the clean energy cess would create a revenue

pool which would be used for compensating states for any loss of revenue during the first five years
of implementation of GST.

Finance minister said that the cess would be lapsable after five years.

The structure to agreed is a compromise to accommodate demand for highest tax rate of 40%
by 'states like Kerala. While the Center proposed to levy a 4% GST on gold but the final decision on
this was put off. During a press conference, finance minister Mr Jaitley said, "GST rate on gold will
be finalized after the fitting to the approved rates structure of all items is completed and there is
some idea of revenue projections".

The principle for determining the rate on each item will be to levy and collect the GST at the
rate slab closest to the current tax incidence on it.
The GST will subsume the multitude of cesses currently in place, including the Swachh Bharat

Cess, the Krishi Kalyan Cess and the Education Cess. Only the Clean Environment Cess is being
retained, revenues from which will also fund the compensations.

_ R
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O Which of the existing taxes are proposed to be subsumed under GST?
GST is set to replace various taxes as mentioned below:

Taxes currently levied and collected by the Center

State taxes that would be subsumed under the GsT]

a. Central Excise duty

b. Duties of Excise (Medicinal and Toilet
Preparations)

c. Additional Duties of Excise (Goods of Special
Importance)

d. Additional Duties of Excise (Textiles and Textile
Products)

e. Additional Duties of Customs (commonly
known as CVD)

f. Special Additional Duty of Customs (SAD)

g. Service Tax

h. Central Surcharges and Cesses so far as they
relate to supply of goods and services

a
b

e
a
f.

g
h

L.
relate to supply of goods and services

. Luxury Tax

. State VAT
. Central Sales Tax

. Entry Tax (all forms)

. when levied by the local bodies)Entertainment
nd Amusement Tax (except
Taxes on advertisements
. Purchase Tax
. Taxes on lotteries, betting and gambling

State Surcharges and Cesses so far as they

The GST Council shall miake recommendations to the Union and States on the taxes, cesses and
surcharges levied by the Center, the States and the local bodies which may be subsumed in the GST.

O What will be status of Tobacco and Tobacco products under the GST regime?
Tobacco and tobacco products would be subject to GST. In addition, the Center would have the
power to levy Central Excise duty on these products.

Commodities Proposed o be
kept outside GST

Alcohol for human consumption, Petroleum Products
viz. petroleum crude, motor spirit (petrol), high
speed diesel, natural gas and aviation turbine fuel &
Electricity.

Taxation of such Commodities in
GST Regime

The existing taxation system (VAT & Central Excise)
will continue in respect of the above commodities

O What type of GST is proposed to be implemented?

It would be a dual GST with the Center and States simultaneously levying it on a common tax
base. The GST to be levied by the Center on intra-State supply of goods and/or services would be called the
Central GST (CGST) and that to be levied by the States would be called the State GST (SGST). Similarly
Integrated GST (IGST) will be levied and administered by Center on every inter-state supply of goods and

services.

(a2)
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o Which authority will levy and administer GST?
Center will levy and administer CGST & IGST while respective states will levy and administer
SGST.
O How a particular transaction of goods and services would be taxed simultaneously
under Central GST (CGST) and State GST (SGST) ?

The Central GST and the State GST would be levied simultaneously on every transaction of

supply of goods and services except the exempted goods and services, goods which are outside the
purview of GST and the transactions which are below the prescribed threshold limits. Further. 8 both would
be levied on the same price or value unlike State VAT which is levied on the value of the goods inclusive of
CENVAT. While the location of the supplier and the recipient within the country is immaterial for the
purpose of CGST, SGST would be chargeable only when the supplier and the recipient are both located
within the State.
Illustration I: Suppose the rate of CGST is 10% and that of SGST is 10%. When é;wholesale dealer of
steel in Uttar Pradesh supplies steel bars and rods to a construction company which is also located within
the same State for, say Rs. 100, the dealer would charge CGST of Rs. 10 and SGST of Rs. 10 in addition to
the basic price of the goods.

He would be required to deposit fhe CGST component into a Central Government account while
the SGST portion into the account of the concerned State Government. Of course, he need not actually pay
Rs. 20 (Rs.10 + Rs. 10 ) in cash as he would be entitled to set-off this liability against the CGST or SGST paid
on his purchases (say, inputs). But for paying CGST he would be allowed to use only the credit of CGST paid

on his purchases while for SGST he can utilize the credit of SGST alone.
In other words, CGST credit cannot, in general, be used for payment of SGST. Nor can SGST credit

be used for payment of CGST.
Illustration II : Suppose, again the rate of CGST is 10% and that of SGST is 10%. When an

advertising company located in Mumbai supplies advertising services to a company manufacturing soap
also located within the State of Maharashtra for, let us say Rs. 100, the ad company would charge CGST of
Rs. 10 as well as SGST of Rs. 10 to the basic value of the service. He would be required to deposit the CGST
component into a Central Government account while the SGST portion into the account of the concerned
State Government. Of course, he need not again actually pay Rs. 20 (Rs. 10+Rs. 10) in cash as it would be
entitled to set-off this liability against the CGST or SGST paid on his purchase (say, of inputs such as
stationery, office equipment, services of an artist etc). But for paying CGST he would be allowed to use only

the credit of CGST paid on its purchase while for SGST he can utilize the credit of SGST alone.
In other words, CGST credit cannot, in general, be used for payment of SGST. Nor can SGST

credit be used for payment of CGST.

O What is IGST ?
Under the GST regime, an Integrated GST (IGST) would be levied and collected by the Center

on inter State supply of goods and services Under Article 269A of the Constitution, the GST on
supplies in the course of inter-state trade or commerce shall be levied and collected by the
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Government of India and such tax shall be a portioned between the Union and the states in the
manner as may be provided by Parliament by law on the recommendations of the Goods ang
Services Tax Council.
O How GST returns will be filed ?

For properly updating the invoices, Indian taxpayers and businesses have to file certain returng
with the Government. These returns have to be mandatorily filed as any non compliance towards the
same may lead to disallowance of input tax credit, apart from attracting penalties and interests, etc. Proper

filing or information and passing the same in the returns is o mandatory process for smooth flow of credit to
the last recipient.

The returns have been designed so that all transactions are in sync with each other and that no
transaction is left unattended between the buyer and the seller. All the data is stored in GSTN, which can be
accessed by the users/taxpayers anytime online.

Depending on the type of GST registration (Regular, Composite, etc) busmesses will need to file
up to 37 GST returns every year. These returns can be led using any Tally Software
O What would be the role of GST Council ?

A GST Council would be constituted comprising the Union Finance Minister (who will be the

Chairman of the Council), the Minister of State (Revenue) and the State Finance/Taxation Ministers to make
recommendations to the Union and the States on

« The taxes, cesses and surcharges levied by the Center, the States and the local bodies which may be
subsumed under GST,

» The goods and services that may be subjected to or exempted from the GST)
» The date on which the GST shall be levied on petroleum crude, high speed diesel, motor sprit
(commonly known as petrol), natural gas and aviation turbine fuel.

» Model GST laws, principles of levy, apportionment of IGST and the principles that govern the place of
supply,

« The threshold limit of turnover below which the goods and services may be exempted from GST

* The rates including floor rates with bands of GST)

* Any special rate or rates for a specified period to raise additional resources during any natural
calamity or disaster,

« Special provision with respect to the North East States, J&KHimachal Pradesh and Uttarakhand, and
* Any other matter relating to the GST, as the Council may decide.

O Who is liable to pay GST under the proposed GST regime ?

Under the GST regime, tax is payable by the taxable person on the supply of goods and/of
services. Liability to pay tax arises when the taxable person crosses the threshold exemption, i.€
Rs. 10 lakhs (Rs. 5 lakhs for NE States) except in certain specified cases where the taxable person
is liable to pay GST even though he has not crossed the threshold limit. The CGST / SGST IS
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payable on all intra-State supply of goods and/or services and IGST is payable on all inter. State
supply of goods and/or services. The CGST/SGST and IGST are payable at the rates specified in the
Schedules to the respective Acts.

O What are the benefits available to small tax payers under the GST regime ?

Tax payers with an aggregate turnover in a financial year up to [Rs.10 lakhs) would be exempt
from tax.

[Aggregate turnover shall include the aggregate value of all taxable and non-taxable supplies,
exempt supplies and exports of goods and/or services and exclude taxes Viz.GST]

Aggregate turnover shall be computed on all India basis. For NE States and Sikkim, the
exemption threshold shall be (Rs. 5 lakhs). All taxpayers eligible for threshold exemption will have the
option of paying tax with input tax credit (ITC) benefits. Tax payers making inter-State supplies or paying
tax on reverse charge basis shall not be eligible for threshold exemption.

O How will the goods and services be classified under GST regime ? What is HSN under

GST ?

HSN (Harmonized System of Nomenclature) code shall be used for classifying the goods under
the GST regime. Taxpayers whose turnover is above Rs. 1.5 crores but below Rs. 5 crores shall use 2 digit
code and the taxpayers whose turnover is Rs.5 crores and above shall use 4 digit code. Taxpayers whose
turnover is below Rs. 1.5 crores are not required to mention HSN Code in their invoices. Services will be
classified as per the Services Accounting Code (SAQ).

. Read about HSN and SAC.
O How will imports be taxed under GST ?

Imports of Goods and Services will be treated as inter-state supplies and IGST will be levied on import of
goods and services into the country. The incidence of tax will follow the destination principle and the tax
revenue in case of SGST will accrue to the State where the imported goods and services are consumed. Full
and complete set-off 14 will be available on the GST paid on import on goods and services.

O How will Exports be treated under GST ?

Exports will be treated as zero rated supplies. No tax will be payable on exports of goods or
services, however credit of input tax credit will be available and same will be available as refund to

the exporters.

O What is the scope of composition scheme under GST ?
Small taxpayers with an aggregate turnover in a financial year up to (Rs. 1 Crore) shall be eligible for

comppgsition levy. Under the scheme, a taxpayer shall pay tax as a percentage of his turnover during the

year without the benefit of ITC.
The floor rate of tax for CGST and SGST shall not be less than (1%). A tax payer opting forcomposition

levy shall not collect any tax from his customers. Tax payers making inter-state supplies or paying tax on
reverse charge basis shall not be eligible for composition scheme.
Please note that the composition scheme is optional.
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O Creating Tax Ledgers (CGST / SGST / IGST)

1) Creating Ledger CGST

2) Gateway of Tally > Create > Ledger

mﬂsxuo.y SRR I 3550 % T';“' Opening Balance
Name of Tax Ledger CGST il o
,944.00 Dy
78,88,344.00 Cr
Under Duties & Taxes | |[uuw CDuiesiTiti Ml et
{Current Liabilities) | Address
ax : GST H
Type of Duty/Tax GST fsirlng: oo
of 0%
Tax Type Central Tax Rounging methed 24 Nat Appicetie :
) e st -
Percentage of Calculation | 0% Tex Regisraton Detal
{PANAT No.
Rounding Method Not Applicable et e S A At o g s
Opening Balance  { on 1-Apr-20} : Yes of Ho
3) Press Enter & Acceptthe Screen
O Creating Ledger SGST
1) Gateway of Tally > Create > Ledger
O serorg oo P o NN T W00 S99 0 T e AR T
:ﬁnwmggs,;mvw%é&mx“v,*mm.av«»m*&ma\v““ ;i R »,.T&..I Opcnh;g s
Name of Tax Ledger SGST e A i
78,88,344.1
78,88,944.00 Cr
Under Duties & Taxes . ——— e I Sl oot
" (Cument Liabiliies) 5::;':“
Type of Duty/Tax GST ) SDG;SI |
Percentage of 0%
Tax Type State Tax Rounding * * Not Applicable
Percentage of Calculation | 0% ;2‘;::‘2".,3‘1:':1; N
: Tax Registration Details
Rounding Method Not Applicable T e tae 3R 2 S
Opening Balance {on 1-Apr-20) : Yes or Na

2) Press Enter & Accept the Screen

O Creating Ledger IGST

1) Gateway of Tally > Create > Ledger

Name of Tax Ledger

IGST

Under

Duties & Taxes

Type of Duty/Tax

GST

Tax Type

Integrated Tax

Percentage of Calculation

0%

Rounding Method

Not Applicable

(aias)
78,38,944.00 Dr
78,89,944.00 Cr
st e
Under * Duties & Taxes ailing Detalis
(Current Labiibes)  Addvess
Type of dutynax GST i
Tax type : Integrated Tax
Percentage of calculation To%
Rounding method . ¢ Not Applicable
Banking Details
Prowde bank details : No
: Tax Reglstration Details
PANAT No.
—
Accept?
Opening Balance  { on 1-Apr-20} © Yes o No

2) Press Enter & Accept the Screen and Return to Gateway of Tally
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NOTE : Create the Following New Ledger Accounts Under Group Indirect Expenses
1) Gateway of Tally > Chart of A/c > Ledgers > Press Alt+H : Multi Master > Multi Create

1) Advertisement Exp. 7) Printing & Stationary Exp
2) Electricity Exp 8) Salary Exp.

3) Interest Paid 9) Shop Rent Exp.

4) Legal Charges 10) Telephone Exp.

5) Office Exp. 11) Postage and Courier Exp
6) Petrol Exp 12) Traveling Exp.

NOTE : Create Following a New Ledger Accounts Under Group Direct Expenses

1) Goods Inward Exp
2) Labour Charges
3) Transportation Exp

O Creating Ledger Purchase Account
1) Gateway of Tally > Create > Ledger

Name Purchase A/c
Under Purchase Accounts
Type of Ledger Not Applicable

Is GST Applicable Applicable
Set/Alter GST Details No

Type of Supply Goods

Accept ? Yes or No Yes

EEEAAEIEAAAEEAAEAEEIII I H IHIRIA IR HHIHIBIIPIIISIDNa

Name : Purchases Alc Total Opening Balance
(i} o 143 ) 78,88,944.00 Dr
: 78,88,944.00 Cr
. Mailing Details
Under : Purchase Accounts Name
| Address
Type of Ledger : ¢ Not Applicable
Banking Details
Statutory Details { Provide bank details : No
Is GST applicable : ¢ Applicable Tax Registration Details
Set/Alter GST Details : No PANAT No.
Type of Supply : Goods |
Accept ?
Opening Balance {on 1-Apr20) : Yes or No

2) Press Enter & Accept the Screen

—— (29)
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O Creating Ledger Sales Account
1) Gateway of Tally > Create > Ledger

Name Sales A/c
Under Sales Accounts
Type of Ledger Not Applicable
Is GST Applicable Applicable
Set/Alter GST Details No
Type of Supply Goods
Accept ? Yes or No Yes
(alias) =
78,88,944.00 Dr
78,88,944.00 Cr
Under : Sales Accounts
_EAddress
Type of Ledger : ¢ Not Applicable
Statutory Details . Banking Details
Is GST applicable : ¢ Applicable Provide bank details : No
Set/Alter GST Details ———: No  Tax Registration Details
Type of Supply : Goods | PANAT No.
i Accept ?
ey Bl o R o

2) Press Enter & Accept the Screen
3) Press Esc Return to Gateway of Tally

®
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Accounting Voucher In Tally (As Invoice Format)

Intra-State Purchase (Local Purchase) :

Intra State supply of goods or services is when the location of the supplier & the place of supply i.e.

location of the buyer are in the same state. In Intrastate transactions a seller has to collect both
CGST & SGST from the buyer.

Transaction No.1 : Purchase Goods From Videocon India Ltd, Nasik on Showroom Invoice No.

Date | Description of | HSN/SAC GST | Qty | Rate | Per | Amount
Goods Code Rate
01/04/20 19" LED-V 85030010 | 28% 5 |4,200| Nos 26,880

1) Gateway of Tally > Vouchers > Press F9 : Purchase

2) Press F12 : Show
more configuration to
\\Yesll

3) Select Common
Ledger A/c for Item
Allocation to “'Yes”

Date

01/04/2020

Supplier Invoice No

VL/01

Date

Press Enter

Party A/c Name

Videocon India Ltd

Receipt Details

Press Ctrl+A

Party Details

Press Ctrl+A

Purchase Ledger

Purchase A/c

Name of Item 19” LED-V

Godown Showroom

Quantity 5 Nos

Rate Press Enter
Amount Press Enter
CGST Press Enter
SGST Press Enter

2) Press Ctrl+0 > Select GST- Tax Analysis (Alt + A) >
Enter > Alt+F1 : Details

Purchase :
Supplier Invoice No.: V1/01 Date 1-Apr-20 Wednesday
Party A/c name : Videocon India Ltd
Current bajarce 3,70,997.00 Cr
Purchase ledger : Purchases Alc
Cunentbalsnce - 21,000.00 Dr —
Y t e Gy et e Amoant
19" LED.V 5Nos 4,200.00 Nos 21,000.00
CGST 2,940.00
SGST 2,940.00
Narration: § Nos 26,880.00
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3 GST n Tn‘ A"u'y.l' s ssers88 458 9RBIS OSSR 10 BRI 0101 18281
i Value  Tax rate  Duty/Tax Value
T Piiichase Tawable 1T IR A S R 21,000.00 5,620.00
19" LED-V (85030010) )
ftem Valve ( Purchase Value 21,000.00) 21,000.00 14% 2,940.00
Centra! Tax 14% 2,940.00
State Tax
4) Press Enter and Accept the Screen
5) Press Esc & Return to Gateway of Tally
O Intra-State Sales (Local Sales) :
Process for recording Sales Transaction :
1) Gateway of Tally > Vouchers > Press F8 : Sales >
2) Press F12 : Show more Configurations to 'Yes’
3) Provide Reference No. and Dateto 'Yes
Configuration 7
Show more configurations JYes /|
Show all configurations : No
General Details %Tax Details
Provide Buyer details : Yes | Provide Rate Inclusive of Tax for Stock items : No
Provide Dispatch, Order, and Export details : Yes [ Calculate Tax on Current Subtotal : No
Provide Order details - No (else calculations are on Inventory Total only)
Provide Export details . : No | GST Details
Select common L‘edger A_‘xme ftI)rAlnrm Allocamn zes  Modify Tax Rate details of GST  No
Use -defau!t Bill- wise details for f" Led‘”am" : Nes ' Export e-Way Bill details after saving Voucher : Yes
P A e onktems i Ho | mptad T 0
: | Actual ve pute -
Warmn on negative Stock Balance : Yes Wit pmpdiin : Greater or Lesser
Use Voucher No. as Bill Reference for Bill Allocation : Yes
Modify all fields during voucher entry : No
(applicable to non-taxation fields}
Provide Reference No. and Date Yes ||
Provide Cash/Trade Discount : No |
Skip the Date field during voucher creation : Yes ‘
Warn when Voucher No. exceeds 16 characters : Yes §
Show Tumover from selected Party Alc : No ;
Show Current Balance of Ledgers : Yes ;
5y

4) Press Ctrl+A to Accept the Screen

®
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02 Transaction : Sold Goods To Jain Electronics, Nasik on Warehouse on Account

Party A/c Name

Jain Electronics

Dispatch Details

Press Ctrl+A

Party Detalis

Press Ctri+A

Sales Ledger Sales A/c

Name of Item 36" LED-LG
Godown Warehouse
Quantity 2 Nos .«

Rate Press Enter
Amount Press Enter
CGST Press Enter
SGST Press Enter

1) Press Ctrl+0 > Select GST- Tax Analysis > Enter > Alt+F1 : Details

2) Select Jain Electronics as Ledger Name

s Yoober L T T s 11, v ey e
bl g s

Date | Description of HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
01/04/20 36" LED-LG 85121000 | 18% 2 [4,665| Nos |11,009.40
Date 01/04/2020
Reference No JE/O1

Taxable Value Tax rate

Duty/Tax Value

36° LED-LG (85121000)
ftem Value ( Sales Value 9,330.00 }
Central Tax
State Tax

Y S

9,330.00

Total

839.70
839.70

No v1 o
Reference No . JEMO1 Date 1-Apr-20 W day
Party A/c name : Jain Electronics
Current U3IaICE 4,740.00 Or
Sales ledger . Sales A/c
'i:{"f;:'d":ﬁ ........ ... Quantity ~ Rate per A
36" LEDAG 2Nos 4,665.00 Nos 9,330.00

839.70
ggg 839.70
Narrat 2Nos 11,009.40)
ration.

3) Press Enter and Accept the Screen to Save Sales Entry
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Payment Transaction :

03 Transaction : Paid Cash Rs. 75,000 To LG India Ltd. on Account
Date Account Particulars Amount
01/04/20 Cash LG India Ltd 75,000

1) Gateway of Tally > Vouchers > Press F5 : Payment

S

1 1-Apr-20
Wednesday
Account : Cash
Current balance . 81,548.00 Dr T
raniculons % P i O
LG India Ltd. 15,000.00
Cur Bal: 23,29,500.00 Cr
Ou Accourt 75,000.00 Dr
son: . 75,00000]

2) In Bill-wise details Select on Account
3) Press Enter and Accept the Screen
Receipt Transaction

Transaction : Received Cheque from Jain Electronics of Rs. 10,000 and deposited in
SBI Bank Ch. No. 111102 on Account
Date Account Particulars Amount

01/04/20 State Bank of India Jain Electronics 10,000

1) Gateway of Tally > Vouchers > Press F6 : Receipt
2) In Bill-wise details Select on Account

‘Accounting Voucher Alteration {Secondary) / Mis. Sheiram Electronics 7
1 1-Apr-20
Wednesday
Account : State Bank of India
Current balance  1,70,478.00 Dr v
" iPaticulars . e e o S Amount
Jain Electronics 10,600.00
Cur Bal: 1,68,064.50 Dr
On Accourt 10,000.00 Cr
Narration:  10,000.00
Bank Allocations for : SBI
For: 10,000.00
TransactionType ... HAmount
Cheque/DD 10,000.00
Inst. no - 111102 Inst. date ;- 1-Apr20
Bank -[State Bank of India |

3) Press Enter and Accept the Screen & Return to Gateway of Tally

4) Check Whether you have entered it correctly
5) Gateway of Tally > Display More Reports > Trial Balance > Total Rs. 78,50,154.00

_(54) _
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Exercise : Enter the Followin

1) Sold Goods By Cash On Warehouse

g Journal Entries with all Voucher Types

[ Date -
F8 Description of |[HSN/SAC| GST Qty | Rate | Per | Amount
Goods Code Rate
01/04/20( Sales " -
_J / voucher 24"LCD-V 85030010 | 28% 2 |[11,590| Nos | 29,670.40
Purchase Goo i : :
2) ds From Videocon India Ltd, Nashik on Showroom Invoice No. VL/02
Date F .
9 Description of | HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
04/20(Purch " -
01/04/ chase voucher 24"LCD-V 85030010 | 28% 7 110,590 | Nos | 94,886.40
3) Paid Shop Rent Exp. Rs. 1,500 by Cash
Date F5 Account Particulars Amount
01/04/20 Payment Voucher Cash Shop Rent Exp. 1,500
4) Paid Office Exp. Of Rs. 100 by Cash
Date F5 Account Particulars Amount
01/04/20 Payment Voucher Cash Office Exp. 100
5) Paid Advertisement Exp. Of Rs. 1,000 by Cash
Date F5 Account Particulars Amount
01/04/20 Payment Voucher Cash Advertisement Exp. 1,000
6) Cash Rs. 10,000 Deposited In SBI Bank
Date F4 Account Particulars Amount
01/04/20 Contra Voucher | State Bank of India Cash 10,000
7) Cash Rs. 5,000 Withdrawal From SBI Bank Chqg. No. 065432
Date F4 Account Particulars Amount
01/04/20 Contra Voucher Cash State Bank of India 5,000
8) Received Cash Rs. 5,000 From Jain Electronics on Account
Date F6 Account Particulars Amount
01/04/20 Receipt Voucher Cash Jain Electronics 5,000
9) Purchase Goods From LG India Ltd. Pune on Showroom Invoice No. LG/01
Date F9 Description of | HSN/SAC GST | Qty | Rate | Per Amount
Goods Code Rate |
01/04/20| Purchase voucher 36”LED-LG 85121000 | 18% | 10 | 3,665 | Nos 43,247
@
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10) Sold Goods to Aditi Agencies Pune On Showroom Invoice No. AG/01
Date | F8 Description of | HSN/SAC| GST | Qty | Rate | Per | Amount
E Goods Code | Rate
|
‘01/04/20! Sales voucher 36"LED-LG 85121000 | 18% 5 4,665 | Nos | 27,523.5q
11) Sold Goods to Amol T.V. Center Nashik On Warehouse ATC/01
Date | F8 Description of |HSN/SAC| GST | Qty | Rate | Per | Amount
] Goods Code Rate
01/04/20| Sales voucher 165 Liter-Ref-V | 85021100 | 28% 2 8,240 | Nos | 21,094.40
1) Press Esc & Return to Gateway of Tally
2) Check whether you have entered the vouchers correctly (Rs. 80,51,272.40)
3) Gateway of Tally > Display More Reports > Trial Balance
Particulars For -Apr20
___Closing Balance
Debit _ Credt
|Cagitat Kot 77 % 7 7 TEALATE]
Lozans {Liabdlity} 13,32,619.00]
Current Liabilities 16,250.70 60,27,862.40|
ik Riees  2TaES4B0
lnvesments 17550000
Current Assets 74,50,481.70
Sales Accourts ; . T2315.00
Purchase Accounts 1.31,780.00 B |
Indirect Expenses 2,600.60
Grand Total 80,51,272.40 80,51,272.40)
4) Press Esc & Return to Gateway of Tally
5) Gateway of Tally > Stock Summary > Press Alt+F5 :
Details Check the Following Stock Item Screen
Wock Samonary DL ey S EACRONES, AR
s [ “Mis. Shriram Elocs
Particulars For 1-Apr-20
Closing Balance
. Quantty  Rate Ve
165 LTR REFAG 30!\‘!05:, 754000 21,26:200£
210 LTR PEFAG 35 Nos  10,830.00 3,81,150 00|
24TC04G 25Nos  9,590.00 2,39,750.00)
% LEDLG 37Nos 366500 1,35605.00)
FLudo Speed King LG 30 Nos 684.00 20,520.00|
FULLY AUTCUATIC WG 39 Nos 11.500.00 448 500.00)
SELN AUTOMATIC WAHLG 35Nos 10.500.00 3 67,500.00
MNos 995007 27,56,420.00
165° LTRREF-Y 33Nos  7,240.00 2,55,420.00)
19" LED-Y 52Nos  4.200.00 2,18 400.00)
11C0Y 40Nos 900000 36000000
2100V 40Nos 10590.00  4,23,600.00)
28C0.Y 17 Nos 12,000 00 2,04,000.00
AC LUTOMATIC-Y 30Nos 22,000.00  6,60,000.00
FULLY AUTGHATIC WAL 35Nos  10,000.00  3,50,000.00
SEWI AUTCHATIC WY 30 Nos  9.500.00 2,85,000.00)
Grand Total 553 Nos ) 49,80,645.?1
6) Press Esc and Return to Gateway of Tally
(56) _
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Exercise : Continue Entering the followin
Note : For Payment from Bank Use Vv

12) Sold Goods to Poojara Agencies Pun

g Journal Entries with all Voucher Types
oucher Type as Bank Payment

e On Showroom Invoice No. PA-01
Date Description of | HSN /SAC| GST | Qty | Rate
Goods Code Rate

02/04/20 24"LCD-V 85030010 | 28% 2 11,590 | Nos | 29,670.40
'13) Purchase Goods From LG India Ltd, Pune On Showroom Invoice No. LG/02

Date | Description of [HSN/SAC| GST Qty | Rate
Goods Code Rate

Per | Amount

Per | Amount

02/04/20 36 LED-LG 85121000| 18% | 2 | 3,665 | Nos | 8,649.40

14) Received Cash Rs. 50,000/- From Aditi Agencies On Account
Date Account Particulars Amount
02/04/20 Cash Aditi Agencies 50,000
15) Received Cash Rs. 39,000/- From Poojara Agencies On Account
Date Account Particulars Amount
02/04/20 Cash Poojara Agencies 39,000
16) Sold Goods to Tirupati Electricals Thane On Warehouse Invoice No. TE-01
Date Description of | HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
02/04/20| Semi Automatic | 85022100 | 18% 3 11,500 | Nos 40,710
W/M-LG
17) Paid Cash Rs. 60,000/- To LG India Ltd. On Account
Date Account Particulars Amount
02/04/20 Cash LG India Ltd 60,000
18) Paid Shop Rent Rs. 1,500/- By Cash
Date Account Particulars Amount
02/04/20 Cash Shop Rent 1,500

19) Paid Salary Exp. Rs. 3,000/- By Cash

Date Account Particulars Amount
02/04/20 Cash Salary exp. 3,000
20) Received Cash Rs. 81,300/- From Bhagat Electronics On Account
Date Account Particulars Amount
02/04/20 Cash Bhagat Electronics 81,300
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21) Received Cash Rs. 22,650/- From Bangad Sales On Account.

Date

Acco

unt

Particulars

Amount

02/04/20

Cash

Bangad Sales

22,650

22) Paid Telephone Bill Rs. 1,200/- By Che

que of State Bank of India Chg No. 220110

Date Account Particulars Amount
02/04/20 | State Bank of India Telephone Bill 1,200
23) Received Cash Rs. 27,500/~ From A.L Electronics On Account
Date Account Particulars Amount
02/04/20 Cash A.1. Electronics 27,500
24) Purchase Goods From Videocon India Ltd Nashik On Showroom Invoice No. VL/03
Date | Description of |HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
02/04/20 24" LCD-V 85030010 | 28% 2 |10,590| Nos | 27,110.40
25) Paid Travelling Exp. Rs. 1,280/- By Cash
Date Account Particulars Amount
02/04/20 Cash Travelling Exp 1,280
26) Paid Printing & Stationary Exp. Rs.750/- By Cash
Date Account Particulars Amount
02/04/20 Cash Printing & Stationary Exp. 750
27) Received Cash Rs. 75,500/~ from Darshan Agencies On Account
Date Account Particulars Amount
02/04/20 Cash Darshan Agencies 75,500
28) Purchased Goods From LG India Ltd Pune On Showroom Invoice No LG/03
Date Description of |[HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
02/04/20| 210 Liter-Ref-LG | 85022100 | 18% 1 110,890| Nos | 12,850.20
29) Paid Office Exp. Rs. 500 By Cash
Date Account Particulars Amount
02/04/20 Cash Office Exp. 500
30) Paid Transportation Exp. Rs. 2,189 By Cash
Date Account Particulars Amount
02/04/20 Cash Transportation Exp. 2,189
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31) Paid Advertisement Exp. Rs. 1,200 By cash

Date

Account

Particulars

Amount

02/04/20

Cash

Advertisement Exp

1,200

32) Sold Goods To Mahavir T.V Center Thane On Showroom Invoice No. MC-01

Date | Description of |HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate
02/04/20] 210 Liter-Ref-LG | 85022100 18% 2 |11,890| Nos | 28,060.40
33) Received Cash Rs. 20,000 From Amol T.V Center On Account
Date Account Particulars Amount
02/04/20 Cash Amol T.V Center 20,000
34) Received Cash Rs. 4,950 From Bhavsar T.V Center On Account
Date "~ Account Particulars Amount
02/04/20 Cash Bhavsar T.V. Center 4,950
35) Received Cash Rs. 32,000 From Mahavir T.V. Center On Account
Date Account Particulars Amount
02/04/20 Cash Mahavir T.V. Center 32,000
36) Paid Postage & Courier Rs. 650 By Cash
Date Account Particulars Amount
02/04/20 Cash Postage & Courier 650
37) Deposited Cash Rs. 2,00,000 in Sate Bank of India
Date Account Particulars Amount
02/04/20 State Bank of India Cash 2,00,000
38) Paid Cash Rs. 35,000 to Videocon India Ltd. On Account
Date Account Particulars Amount
02/04/20 Cash Videocon India Ltd 35,000
39) Paid Rs. 1,25,000 to LG India Ltd by SBI Bank Chq. No. 221200 On Account
Date Account Particulars Amount
| 02/04/20 State Bank Of India LG India Ltd 1,25,000
40) Paid Legal Charges Rs. 1,000 by SBI Bank Chqg. No. 221300
Date Account Particulars Amount
02/04/20 State Bank of India Legal Charges 1,000

———————————
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41) Paid Petrol exp. Rs. 150 By Cash

Date

Account

Particulars

Amount

02/04/20

Cash

Petrol Exps.

150

42) Received Cheque Rs. 1,32,000 From Tulsi Departmental Stores & Deposited in
SBI Bank Chq No. 111301 On Account

Date Account Particulars Amount
02/04/20 | State Bank Of India |Tulsi Departmental Stores 1,32,000
43) Cash Rs. 50,000 Withdrawal From SBI Bank Chq No. 111404
Date Account Particulars Amount
02/04/20 Cash State Bank of India 50,000
44) Paid Goods Inward Exps. Rs.320 By cash
Date Account Particulars Amount
02/04/20 Cash Goods Inward Exp. 320
45) Paid Electricity Exp. Rs.1,756 by SBI Bank Chq No. 221410
Date Account Particulars Amount
02/04/20 State Bank of India Electricity Exp. 1,756

Have you entered the correct voucher entry you can check it in Trail Balance

The Total of debit side and credit side in the Trail Balance should be Rs.79,61,342.40/-

1) Gateway of Tally > Display More Reports > Trail Balance

Particulars 1-Apr-20 to 2-Apr-20
___Closing Balance
Debit Credit
Capital Account” ~6,18.476.00
Loans (Liability) 13,32,619.00
Current Liabilities 8,479.90 58,56,472.40
Fixed Assets 2,74,654.00
Investments 1,75,560.00
Current Assets 13,13,433.50
Sales Accounts 1,53,775.00
Purchase Accounts 1,71,180.00
Direct Expenses 2,509.00
Indirect Expenses 15,586.00
Grand Total © 79,61,342.40  79,61,342.40

2) Press Esc & Return to Gateway of Tally

———

®



Tally Prime

Accounting Voucher In Tally

Check the Stock Summary Report as Given below

3) Gateway of Tally > Stock Summary > Press Alt+F5 : Detailed

‘Stock Summary
“ ~Mis. 8Shri 7 T z ”
AU S : IapElactronics _______
Particulars M/s. Shriram Electronics
1-Apr-20 10 2-Apr-20
i Closing Balance
i Quantity  Rate Value
- y e 3 »
e e T
165 LTR REF-LG 45Nos  9,000.
210LTR REFLG 30Nos  7,540.00 ,
24"LCDLG 34 Nos 10,890.00 ),
36" LED-LG 25Nos  9,590.00 ,
Audio Speed King-LG 39 Nos  3,665.00 :
FULLY AUTOMATIC W/MLG 30Nos  684.00  20,520.00
SEMI AUTOMATIC WM-LG 39 Nos 11,500.00 4,48,500.00
Videocon 32Nos 10,500.00  3,36,000.00
165" LTR-REF-V 277 Nos  9,950.97  27,56,420.00
19" LED-V 33Nos 7,740.00 2.55,420.00
21"LCD-V 52 Nos 4,20000  2,18,400.00
24"LCD-V 40Nos 9,000.00  3,60,000.00
28°LCD-V 40Nos 10,530.00  4,23,600.00
AC AUTOMATIC-V 17 Nos  12,000.00 2,04,000.00,
FULLY AUTOMATIC WM.V v Erar Al e
SEM! AUTOMATIC WM-V 30Nos  9.500.00 2.85,000.00
,,,,,,,,,,,,,,,, A FyeT
4) Press Esc & return to Gateway of Tally
5) Gateway of Tally > Press Alt+K (Company) > Features (F11) >
Set the Following Option to 'Yes'
e Show more features : “Yes”
e Use Discount column in invoices
Company: M/s. Shriram Electronics B
Show more features : Yes
Show all features : No o nsEs e iasasadoassasosoos s sssssnoaseoiosossss3E3aoeogsnodaaa o oasosinsso gt O 083 Ot 50D GBS
Accounting Taxation
Maintain Accounts : Yes Enable Goods and Services Tax (GST) : Yes
Enable Bill-wise entry : Yes Enable Tax Deducted at Source (TDS) : No
Enable Cost Centres : No Enable Tax Collected at Source (TCS) : No
Inventory Online Access
Maintain Inventory - Yes Enable Browser Access for Reports : Yes
Integrate Accounts with inventory : Yes Enable Tally.NET Sewices for Remote Access & Synchrenisation : No
Enable multiple Price Levels ﬁz Others
Enable Batches . i :
ie i - No i Enable multiple addresses :No
taintain Expiry Date for Batches - ) :
Use Discount column in invoices B :lYes ] Mark modified vouchers : No
Use separate Actual and Billed Quantity columns in invoices - No

6) Press Ctrl + A to Accept the Screen

7) Gateway of Tally > Vouchers > Press F8 : Sales > Press F12 : Configure >

Set the Following Option to 'Yes’
e Select Common Ledger Account for Item Allocation

(&>




h

Accounting Voucher In Tally

Tally Prime

\\
Configuration
Show more configurations . Yes
Show al! configurahons o Yes
General Details : Bank Details
Provide Buyer details : Yes Use default Bank Allocations ] : No
Provide Dispatch, Order, and Export details : Yes : Remove Bank Date while altering Reconciled Voucher  : No
Provide Order details - No ‘Tax Details
Provide Export detail - No i . g - No
Select common Le:§:rsAccoum for tem Allocation Tres ] fz;m‘ﬁgﬂu&ﬁeﬁT;:;zj'Mk s - No
Use Fiefauh ?ull-wise de\gils for Bill Allocation . Yes (else calcutations are on lnventory Total oniy}
Provide Additional Descriptions for Ledgers : No i
Prowde Additional Descriptions for Stock Rems : No : GST Details
Wam on negative Stock Balance : Yes i Modify Tax Rate details of GST . No
Use Voucher No. as Bill Reference for Bill Allocation . Yes | Export e-Way Bill details after saving Voucher . Yes
Modify all fields during youcher entry : No | Allow Tax difference up to 10
(appticable to non-taxation fields) Actual versus Computed Tax . Greater of Lesser
Provide Reference No and Date : Yes
Provide Cash/Trade Discount - No
Skip the Date field during voucher creation : Yes
Wam when Voucher No. exceeds 16 characters : Yes
Show Tumover from selected Party Afc : No
Show Current Balance of Ledgers : Yes
Show Balances as on Voucher date . No
Show final Ledger Balance : No
Consolidate Qty of Stock ftems with same Rate : No
Show Compound Unit of tems based on Rate : No
Show detzils of Compound Unit No
Exporter’s Details
Provide Marks or Container No. . No
Provide No. of Packages - No
8) Press Ctrl + A to Accept the Screen
O How to Apply Discount in Sales Invoice ?
® Entering a Sales Invoice
46) Sold Goods to Aditi Agencies Pune on Showroom Invoice No. AG/02
Date Description of | HSN/SAC | GST | Qty | Rate Per |Discount|{ Amount
Goods Code Rate
01/05/20 Semi Automatic | 85021100 | 28% 2 9,990 Nos 10% 23,016.96
W/M-V
Date 01/05/20
Reference No AG/02
Party A/c Name Aditi Agencies
Dispatch Details Press Ctrl+A
Party Details Press Ctrl+A
Sales Ledger Sales A/c
Name of Item Semi Automatic W/M-V
Godown Showroom
Quantity 2 Nos
Rate Press Enter
Disc. 10%
Amount Press Enter
CGST Press Enter
SGST Press Enter
Accept ? Yes or No | Yes
B
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1) You can View the Sales Invoice Entry by pressing the PageUp Key in Voucher Entry Screen

Reference No

Sales ledger
Cure{ DIWNE
Name of em
SEMI AUTOMATIC WM.V

CGST
SGST

Narration:

e

Date

. Aditi Agencies
29581748 D

. Sales Alc

L5700 Cr

© 1-May-20

T SRR T AT

Quantity

2Nos 9,990.00 Nos 10 %

Rate per Disc%

[ 1:May20
Friday

Amount

17,982.00

2,517.48
2,517.48

23,016.96

2) Press Enter or Ctrl +A to Accept the Screen

o Exercise : Enter the Following Sales Entries in Tally by Applying Discount @ 5%
47) Sold Goods to Shakti Electronics, Thane on Showroom Invoice No. SE/01

Date Description of | HSN/SAC | GST | Qty | Rate | Per | Disc| Amount
Goods Code Rate %
01/05/20 28" LCD-V 85030010 | 28% 2 12,700 | Nos | 5% | 30,886.40
48) Sold Goods to Jalaram T.V. Center, Aurangabad On Warehouse Invoice No. JTC/01
Date Description of | HSN/SAC | GST | Qty | Rate | Per | Disc| Amount
Goods Code Rate %
01/05/20 | Ac Automatic-V | 85022100 | 28% 1 23,000 | Nos | 5% | 27,968.00
49) Sold Goods to Saibaba Furniture, Nashik On Warehouse Invoice No. SF/01
Date Description of | HSN/SAC | GST | Qty | Rate | Per | Disc | Amount
Goods Code Rate %
01/05/20 14" LCD-LG 85121000 | 18% 5 10,000 | Nos | 5% | 56,050.00
50) Sold Goods to Poojara Agencies, Pune On Showroom Invoice No. PA/02
| Date Description of HSN/SAC | GST | Qty | Rate | Per | Disc| Amount
Goods Code Rate %
01/05/20 | 165 Liter-Ref-LG 85022100 | 18% 3 8,540 | Nos | 5% | 28,720.02
51) Sold Goods to Laxmi Agencies, Mumbai On Warehouse Invoice No. LA/01
Date Description of HSN/SAC | GST | Qty | Rate Per | Disc | Amount
Goods Code Rate %
01/05/20 | Semi Automatic 85021100 | 28% 1 9,990 | Nos | 5% | 12,147.84
wW/M-V
_ _(63)

N




Tally Prime

Accounting Voucher In Tally

T —
52) Sold Goods To Zankar Agencies, Pune On Showroom Invoice No. ZA/01
Date Description of | HSN/SAC | GST | Qty | Rate | Per | Disc | Amount
Goods Code Rate %
01/05/20 | Fully Automatic | 85021100 | 28% 1 |11,990 | Nos 5% | 14,579.84
W/M-V
01/05/20 36" LED -LG 85121000 | 18% | 5 | 4,665 | Nos 5% | 26,147.33
Total | 40,727.17
53) Sold Goods To Bhavsar T.V. Center, Thane On Showroom Invoice No. BTC/01
Date Description of | HSN/SAC | GST | Qty | Rate Per | Disc | Amount
Goods Code Rate %
01/05/20 24" LCD-LG 85021000 | 18% | 2 | 10,590 | Nos 5% | 23,742.78
01/05/20 | AC Automatic-V | 85121100 | 28% | 2 | 23,000 | Nos 5% | 55,936.00
Total | 79,678.78
54) Sold Goods To Surbhi Electricals, Nashik On Showroom Invoice No. SE/01
Date Description of | HSN/SAC | GST | Qty | Rate Per | Disc | Amount
Goods Code Rate %
01/05/20 l 210 Liter-Ref-LG | 85022100 | 18% 1 [11,890| Nos 5% | 13,328.70
01/05/20 , 21" LCD-V 85030010 | 28% 1 |[10,000| Nos 5% | 12,160.00
Total | 25,488.70
55) Sold Goods To Sony Electronics, Mumbai On Showroom Invoice No. SE/01
Date Description of | HSN/SAC | GST | Qty | Rate Per | Disc | Amount
Goods Code Rate %
[01/05/20 165 Liter-Ref-LG | 85022100 | 18% 1 8,540 | Nos 5% 9,573.34
R)l/OS/ZO 165 Liter-Ref-V | 85021100 | 28% 1 8,240 | Nos 5% | 10,019.84
Total | 19,593.18
56) Sold Goods To Vishal Electricals, Mumbai On Warehouse Invoice No. VE/01
Date Description of HSN/SAC | GST | Qty | Rate | Per | Disc | Amount
Goods Code Rate %
! 01/05/20 , Audio Speedking-LG | 85022100 | 18% | 10 780 Nos | 5% | 8,743.80

3) Check whether you have entered Correctly

4) Gateway of Tally > Display More Reports > Trail Balance >
Changing the period from 01/04/2020 To 01/05/2020

5) The Total Amount Should Be Rs. 83,05,883.35
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Inventory Vouchers & Tracking Numbers

Inventory Vouchers are related with stock item only when this voucher are entered affecting the

Increase or decrease in Stock. In this, the vouchers record the Receipt and Issue of Stock, Transfer of
Stock between two different locations & physical stock adjustments.

1) Gateway of Tally > Press Alt+K (Company) > Features (F11) > Set the Following Option to 'Yes'
¢ Enable Cost Tracking

Company: M/s. Shriram Electronics

Show more features : Yes

Show all features ! Yes

Accounting Taxation

Maintain Ascoynts : Yes Enable Goods and Services Tax (GST) - Yes
Enable Bill-wise entry . Yes Enable Tax Deducted at Source (TDS) No
Enable Cost Centres : No Enable Tax Collected at Source (TCS) < No
Enable Interest Calculation : No Enable Value Added Tax (VAT) : No

Inventory Enable Excise < No

i Enable Semvice Tax : No
Maintain Inventory

: Yes
Integrate Accounts with Inventory

. Yes
Enable multiple Price Levels

: No Online Access
Enable Batches : No Enable Browser Access for Reports : Yes
Maintain Expiry Dats for Batches © No Enable Tally.NET Senices for Remote Access & Synchronisation : No
Enable Job Order Processing . No
Enable Cost Tracking [Yes | Payroll
Enable Job Costing : No Maintain Payroll : No
Use Discount column in invoices . Yes Enabla Payroll Statutory . No

Use separate Actual and Billed Quantity columns in invoices : No Others

Enable multiple addresses : No
Mark modified vouchers . No

2) Press Enter to Accepf the screen

3) Gateway of Tally > Vouchers > Press F10 : Other Vouchers > Select Show Inactive Button >
Select Receipt Note (Alt+F9) From list of Inventory Vouchers > Press Enter >

4) You need to activate the Receipt Note Voucher Type

5) Activate Now Press “Yes”

Voucher Type | Details o

Receipt Note Used for recording Goods Received from Supplier

Delivery Note Used for recording Goods Delivered to a Customer

Rejection in Used for recording Goods Returned by the Customer

Rejection Out Used for recording Goods Returned to Supplier

Stock Journal Used for recording the Stock Transfers from One Location to Another. For
Ex. Transfer of Items from Godown to the Shop.

Whatis Tracking No. ?

Many Business deliver stock with a delivery note or a challan and the bill is raised later. There may
be a Situation where you raise a bill first and then deliver the goods against the bill raised or receive the
goods against the purchase bill. In such cases, it isimportant to Track the delivery or receipt of Inventory

against the bill. Using Tracking no. feature in tally Prime you can track the delivery or receipt of inventory
against the bill and it is purely an inventory related activity.

When Tracking No. is activated, the software presumes that movement of goods are not
accompanied with invoice(Which will follow later). So, if you require separate challan and bill to be
which will make available Delivery Note (F8) and Receipt Note (F9)
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Following Example will explain the actual functionality of Tracking Number

Suppose you are selling 10 Nos of Maxell com 110/- to Krishna Comp}Jters on 30.4 and YOl.J want g
Delivery Challan to accompany the goods. You should make the entry in Delivery Note (under F8: salles),
which will reflect stock out (but will not effect accounts, i.e., neither Krishna. Computer_s accouth will be
debited not Sales account will be credited) and give a new Tracking number at the Tracking No. field (say
Voucher (or Invoice) under F8: Sales Under Tracking No., select the Tracking Number of Delivery Challan
date 30.4 (K/144) that update accounts only but not stock (which already took effe.ct on 30.4). 1f
instead of selecting the earlier Tracking No. (K/144 in this instance), you select Not Applicable, Tally will
once again update the stock, i.e., double stock out will be shown, once on 30.4 wherl you entered in
Delivery Note and again on 1.5when you entered Invoice with Tracking No. as Not Applicable. '

However, if Tracking No. is activated, but you just Invoice (and no Challan), yet affecting both
accounts & stock simultaneously, enter Voucher/Invoice and at Tracking No. select Not Applicable, which
will update stock and accounts simultaneously without the need of entering separate Inventory voucher,
Following Example Shows Pure Inventory Transactions
Enter the following Transaction in Inventory Voucher

O Receipt Note:
When you purchase goods, you have to pass a purchase voucher but if you have not

received a bill then you can simply pass a Receipt Voucher which updates the stock of that item
without affecting the financial accounts. When you receive the bill you can adjust it against this

Receipt Note by Pressing Alt+F9 key.
57) Transaction : Goods Received From Videocon India Ltd Nashik Tracking no. RN/TR/001

On Warehouse
Date Description of | HSN/SAC | GST Qty | Rate Per Amount
Goods Code Rate
02/05/20 21" LCD-V 85030010 | 28% 7 9,000 Nos 80,640
Date 02/05/20
Reference No RN/TR/001
Party A/c Name Videocon India Ltd
Order Details Press Ctrl + A
Party Details Press Ctrl + A
Purchase Ledger Purchase A/c
Name of Item 21" LCD-V
Tracking No. RN/TR/001
Godown Warehouse
Quantity 7 Nos
Rate Press Enter
Amount Press Enter
CGST Press Enter
SGST Press Enter
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Item Allocations for - 21 "LCD-V

Godown Quantity ~ Rate per Disc % Amount
Tracking No. - RN/TR/001
Warehouse 7 Nos 9,000.00 Nos l 63,000.00
_fNos 6300000
At ﬁ“ L o 7 i i
D » No. 1 2 May-20
Reference No  : RN/TR/001 Date 2-May-20 Saturday
Party Alc name : Videocon India Ltd
Current baiance 4,57,933.80 Cr
Purchase ledger : Purchases Alc
Curenl Soiance = ATLY0000C, « i e
Name of ltem ) fysE st e - i Qu;n}xt; TPy pﬂe}_b&‘ - . Z\moum
21"LCDV 7 Nos 9,000.60 Nos 63,000.00
CGST 8,820.00
SGST 8,820.00
Naration: TNos ) _80,640.00

Press Enter And Accept the Screen

e Exercise : Enter the following Receipt Note Transactions
58) Goods Received From LG India Ltd. Pune Tracking No. RN/TR/002 On Warehouse

Date Description of | HSN/SAC | GST | Qty Rate Per Amount
Goods Code Rate

02/05/20 14” LCD-LG 85121000 | 18% 7 9,000 | Nos 74,340

59) Goods Received From Shilpa Electronics, Nashik Tracking No. RN/TR/003 On Warehouse

Date Description of |HSN/SAC| GST | Qty | Rate | Per | Amount
Goods Code Rate

02/05/20 | Audio Speedking-LG| 85022100 | 18% | 7 684 | Nos | 5,649.84

60) Goods Received From Kitchen Appliance, Thane Tracking No. RN/TR/004 On Warehouse

Date Description of HSN/SAC | GST | Qty | Rate | Per | Amount
Goods Code Rate

02/05/20 |Fully Automatic W/M-V| 85021100 | 28% | 2 [10,000| Nos | 25,600

(67)
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1) To Display the Purchase Bill Pending Vouchers
2) Gateway of Tally > Display More Report > Statement of Inventory >

Purchase Bills Pending > Enter

7

[Purchase Blis Pending T fs. Shriram Electronics &7 o - 08 e

Purchase Bills Pending

e—————— lnltlal Pendlng e " S

Da\eTracking T o s Pondi®®  pisc 5

Number

Goods Recd. but Bills not Recd. :
> ME720T RNITRIO

2-May-20 RN/TR/002 14° LCDLG 7 Nos 7 Nos  9,000.00 63,000.00

From: LG India Ltd.

684.00 4,788.00
2-May-20 RN/TR/003 Audio Speed King-LG 7 Nos 7 Nos 84
From: Shilpa Electronics 20000
2-May-20 RN/TR/004 FULLY AUTOMATIC W/M-V 2 Nos 2 Nos 10,000.00 ,000.00
From: Kitchen Appliance . 23Nos 23 Nos | N 1,50,78800

3) Press Esc & Return to Gateway of Tally

O Delivery Note
When you Sell goods to a Customer you have to prepare an invoice. Some times you Send goods out
with Delivery Note later prepare an invoice against this Delivery Note. By Pressing Alt+F8 Key.
61) Transaction : Goods Delivered To Amol T.V. Center. Nasik Tracking No. DN/TR/001
On Showroom.

Date Description of | HSN/SAC GST Qty Rate Per Amount
Goods Code Rate
02/05/20 | 210 Liter-Ref-LG | 85022100 18% 2 11,890 | Nos | 28,060.40

1) Gateway of Tally > Vouchers > Press F10 :Other Vouchers > Select Show Inactive Button
> Select Delivery Note (Alt+F8) From list of Voucher types > Enter > Press 'YES'

You need to activate the Delivery Note voucher type.

Activate now?

Yes or No

(&8)—
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F2 : Date 02/05/2020
Ref. No. DN/TR/001
Date

Press Enter
Amol TV Center
Press Enter
Press Enter
Press Ctrl+A

Party A/c Name
Order details
Dispatch Details
Party Details
Sales Ledger

Sales A/c
Name of Item 210 liter -Ref-LG
Tracking No. DN/TR/001
Godown Showroom
Quantity 2 Nos
Rate Press Enter
Amount Press Enter
CGST Press Enter
SGST Press Enter
Accept ? Yes or No Yes

Item Allocations for : 210 LTR REF-LG
Godown  Quantity  Rate per Disc% Amount;

Tracking No. : DN/TR/001

Showroom 2 Nos 11,890.00 Nos[ ] 23,780.00
0 : A "y # £ 7 7 v

l,nv,e;!!sfo//mxoucha 44#//«58!35!/ M’“zﬁaﬁmgzﬁm’/ﬁ” i 4 i 7

Delivery Note LR 2S-Mtay(;20
Reference No  : DN/TR/001 Date : 2May-20 aturday
Party A/c name : Amol TV Center
Current balance :  23,064.40 Dr
Sales ledger . Sales Alc

un » .00 C
;uf{entbfa:;ance : 4,54,732.00Cr e Y e

ame of tem
210 LTR REF LG 2 Nos 11,890.00 Nos 23,780.00
C 2,140.20
Sgg 2,140.20
Narration: _2Nos T 25,060.40

arration;

2) Press Enter & Accept the Screen

- ©
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1) Print the Delivery Note (Delivery Chall
2) Press Page Up Key and then Press Ctrl+

an)
P and press I print Preview

Print

Title

Printer
Paper Size

Print area
Number of Copies

: DELIVERY NOTE

: Canon LBP2300

- A5 (5.83" x 8.27") or (148 mm x 210 mm)
: (543" x 7.87") or (138 mm x 200 mm)
01

I
|

{
i £ Configure
¢

{: Preview £ Print

3) Press Enter And Press Alt+2Z to view the P

review screen & Press Esc & Return to Gateway of Taily

DELIVERY NOTE

MYs. Shriram Electrenics
204 . 5treeet No.14.
Near Metro Theater
Fort-mMumbal
QSTINVUIN: S7AADFASISONTZS
State Name ! Maharashta. Code: X7
E-Mall - Shrirmmggmall.com

Dated

2-Nay-20
YoceTemisofPaymant

Delivery Mote No.
1

Regrence Mo, &Date |Other References

Consignee (Shipto)
Amol TV Center

Nashik
GSTIN/UIN: 27AQSPAT9S8R1ZG

State Name : Mahamashtma, Code - 27

DHTRON di 2-May-20
Buyer's Order Mo.

Dated

Dispatch DocHMo.

Destination

Buyer (Bill to)
Amol TV Center

Nashik
GSTIN/UIN: 27AQSPA78388R1ZG

State Name : Maharmashtra, Code : 27

Dispatched through

Terms of Delivery

5 Description Of GOO4 & HSNSSAC |Quantity | Rate |per|oke. %]  Amount
k
1210 LTR REF-LG 85022100 2 Nos|11.880.00|Nos 23,780.00
CGST 2,140.20
SGST 2,140.20
Total 2 Nos € 28,060
Amount Chargeatie {in words} 8 E ;402'
INR Twenty Eight Thousand Sixty and Forty paise Only
HSHSBAC Taxable Central Tax State Tax Total
Value Rate | Amount [ Rate | Amount | Tax Amount
285022100 23.,780.00 9%| 2,140.20 9% ] 214020 4,280.40
Total |[23,780.00 2,14020 2.14020| 4.280.40

Tax Amount {in words)

INR Four Thousand Two Hundred Eighty and Forty paise Only

Recd. in Good Condition

for M/s. Shriram Electronics

Authorised Signato
Ths is a Computer Generated Document
(70) —
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, Exercise E"tl-e" th: following Delivery Note Transactions
elivere i
62) Goods To Shraddha Electronics, Nasik Tracking No. DN/TR/002 On Warehouse

Date Description of HSN
/SAC | GST t
Goods Code Rate Qty | Rate | Per | Amount

02/05/20 28" LCD-V 85030010 | 28% 5 |12,700 | Nos 81,280
63) Goods Delivered To Poojara A

gencies, Pune Tracking No. DN/TR/003 On Showroom

Date Desg'ptcilt’“ of | HSN/SAC| GST | Qty | Rate | Per | Amount
oods Code Rate

05/20 | 165 Liter-Ref-
02/05/ iter-Ref-LG | 85022100 | 18% 2 8,540 | Nos | 20,154.40

64) Goods Delivered To Sony Electronics, Mumbai Tracking No. DN/TR/004 On Showroom

Dage Description of | HSN/SAC| GsT Qty | Rate | Per | Amount
Goods Code Rate

02/05/20 19” LED-V 85030010 | 28% | 3 | 5,000 | Nos | 19,200

1) To Display the Sales Bill Pending Vouchers
2) Gateway of Tally > Display More Reports > Statements of Inventory > Sales Bills Pending

Sates Bills Pen

Sales Bills Pending

shriram Electronics

D et

.

""Date fracldng Name of Item Intial  Pending Rate Value
e DT e UATHRY Quantity  (Disc %

Goods Delivered but Bills not Made :

| 220 ONITRIT. T O DIRREERG N AR A B A
Amol TV Center

2-May-20 DN/TR/002 28"LCDV 5 Nos 5Nos 12,700.00 63,500.00|
To: Shraddha Electronics
2-May-20 DN/TR/003 165 LTR REFLG 2 Nos 2Nos  8,540.00 17,080.00

To: Poojara Agencies

2-May-20 DN/TR/004 19" LED-V
To: Sony Electronics

3 Nos 3Nos 500000 15,000.00

12 Nos e v - 1,19,36000

3) Press Esc & return to Gateway of Tally

O Stock Journal :
Stock Journal is used for entering manufacturing and stock transfer transaction in Tally. A separate

Stc;ck Journal type Manufacturing Journal' is created for Auto Computation of consumption of where
components for production an item exist. Stock journal voucher updates only inventory. In case of
integrated accounts and inventory it updates financial accounts with the value of closing stock in final

accounts. In Stock journal voucher, you may enter the following transaction.

1) Consumption/Production

2) Stock transfer

3) Process of Manufacturing

4) Process of transformation item,
5) Transfer of material from onée location o

6) Allied expenses
e
\_—/

its semi-finished item or finished stage.
r department to another location or godown.
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65) Transaction : Transler (ollowlng Stock Items From Warehou!
Dato Sourco Godown Qty Rato

(Con.'mmpllon)
02/05/20 36" LED-1.G warchouse | 3 3,605
Dato Dastination Godown Qty Rate
(Production)
02/05/20 36" LED-LG Showroom | 3 3,605

1) Gateway of Tally > Vouchers > Press
Select Stock Journal (Alt+F7)

;. F10 : Other Vouchers >

———— T T S O S et
S—
e,

pPor

NO*
pPoer

NoG

From list of voucher types

Amount

Amount

16 Lo Showroom,

10,995

10,995

F2 @ Date 02/05/20
Name of Item 36" LED-LG
Godown Warehouse
Quantity 3 Nos
Rate 3,665
Amount Enter :
Name of Item 36" LED-LG
Godown Showroom
Quantity 3 Nos
Rate i 3,665
Amount Enter
Trivaniory Voueha! KATRIGN W4 i WTweATon 6%
kgmmmmm. 1 [
smturday
fronstet of Matstinls
s e Lomce (Conmumpion) _— e Jantination (Production) g
(umddy Haty Aot Cunmdy s Arninsed
36" LEDAG ‘//mahmm‘u 36" LEDAD Shormnmn
1o 3,600 04 10.9% 00 I Hos 3,665 tios 10,714 60
Vit Ao i 3o 10,94 O
2) Press Enter & Accept the Screen & Return to Gateway of Tally K
Exercise : Enter the following Stock Journal Voucher Transactions
66) Transaction Tran fer following Stock Item From Warehouse to Showroom.
Date Source Godown Qt "R
ate
7 (Consumption) . y Fe FAIounE
02/05/20 | Fully-Automatic | warehouse | 5 | 11,500 | N
500
W/M-LG RS 5700
Date Destination Godown Qty | Rate | Per | Amount
y Rate
(Production) per Amount
02/05/20 | Fully-Automatic | Showroom | 5 | 11,500 | Nos | 57,500
11,500
W/M-LG / Nos 57 500 |

vOuchem & Tracking Numpy,

——y
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67) Transaction : Transfer following Stock Item From Warehouse to Showroom.

Date Source Godown Qty Rate Per Amount
(Consumption) ’
02/05/20 AC Automatic-V | Warehouse 1 22,000 | Nos 22,000
Date Destination Godown Qty Rate Per Amount
(Production)
02/05/20 | AC Automatic-V

Showroom 1 22,000 | Nos 22,000

1) To Display the Stock Journal Vouchers

2) Gateway of Tally > Display More Reports > Statements of Inventory > Movement Analysis
> Transfer Analysis > Select Voucher Type Stock Journal

i i

Stock Jounal
: M’s.Shriram Electronics
Fiasiitc glais o 1Aprto2May20
Goods In {Production) ' Goods Out {Consumption}
_ Quantity Eff.Rate Value  Quantity Eff Rate Value

AC-AUTOMATICV
FULLY AUTO WM - LG

g Grand R e

3) Press Esc & return to Gateway of Tally

O Physical Stock Voucher:

The actual stock verification in the business is very difficult i.e. the stock mentioned in books
and stock in Godown should be equal Ex. If you bought 6 kg of sugar out of which 5 kg is sold out & you may
have only 800 gms left. To adjust such kind of problem Tally has introduced a Vouchers called Physical Stock
Voucher. On Physical Verification when you find that there is 800 gms of Sugar (instead of 1 kg as per books)
You make a Physical Stock Voucher on that day for 800 gms& the stock for subsequent period will be
considered as 800 gms. & adjust the Stock (Adjustment of 200 gms done)

Negative Balances : The problem of negative stock also appears in most business concerns i.e.
your book shows more quantity issued than that has come in.

Goods in Goods Out Balance
10 - 10
- 04 06
- 07 -1

(73)
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‘icaI'Stvock Iron - LG is 5 Nos On Show Room,

‘Oi)OS/ZO " Sfock Check Reveals Phys
0 : Other Vouchers > Select Physical Stock

1) Gateway of Tally > Vouchers > Press F1
(Ctrl+F7) From list of Voucher type > Enter

F2 : Date 02/05/20
Name of Item Iron-LG
Godown Showroom
Quantity 5 Nos
Narration Press Enter
Accept ? Yes or No | Yes

Physical Stock Ll 2-May-20
Saturday

Physical Stock Verification

e s - =T - '
RSN s~ T8 3 Godown Batch/Lot No. Mfg Dt. BxiryDate Quantity Amount
IRON-LG
5 Nos

Showroom

Exercise : Enter the following Physical Stock Voucher Entry

Stock Check Reveals Physical Stock Iron - LG is 1 Nos On Sﬁow Rdom.

02/05/20

3) To Display the physical Stock Voucher
4) Gateway of Tally > Stock Summary > LG > Select Iron LG > Press Enter

Select May Month for Monthwise Summary

{RON-LG
M/s. Shriram Electronics

Particulars o St i i bsmsigipriiinio d APE2080 SUMay20 © s i
~ Inwards _ Outwards ; Ciosing Balance
e Quantity  Valve . Quantity . Vale Quantty  Value .
Opening Balarice H
Apg%%“’%’//ﬁ)”/’%%%’% y s " e e ! :
S B N R : NG

Grand To T - PRE NI SRS oIS W 5 Nos 7 T ™7

10

Apr May

5) Press Esc & Return to Gateway of Tally

(74)
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i

o Rejections Out

When you reject some items from the goods you purchased, but send its debit note to the
.upplier later. In this case you have to pass Rejections Out Voucher and raise a Debit Note against this

Rejection Note.

70) Returned Goods To Videocon India Ltd. Nashik Tracking No. RN/TR/001 On Warehouse.

Date Description of | Godown | Qty | Rate | Per | Amount
Goods
02/05/20 21" LCD-V Warehouse | 1 9,000 | Nos 9,000

1) Gateway of Tally > Vouchers > Press F10 : Other Vouchers > Select Show Inactive Button

> Select Rejections Out (Ctrl+F5) From list of Voucher type > Enter > Press 'YES'

You need to activate the Rejections Out voucher type.
Activate now?
Yes or Ho
F2 : Date 02/05/20

Ledger Account

Videocon India Ltd.

Supplier Name & Address

Press Enter

Name of Item 21" LCD-V
Tracking No Select RN/TR/001
Godown Warehouse
Quantity 1 Nos

Rate Press Enter
Amount Press Enter

Accept ? Yes or No

Yes

Videocon india Ltd

Todger Account

i\fldeoéén“lndla td
{ Nashik

... Supplier's Name and Address

N of Htem Quantity Rate per Disc% Amount
21"L.CDY 1 Nos 9,000.00 Nos 9,000.00
Tracking No. : RITRIO01
raceg o0 Warehouse 1 Nos 9,000.00 Nos 9.000.00
Harration: 1 Nos 9,000.00

2) Press Enter & Accept the Screen

—————

(75)
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e Exercise : Enter the Following Rejection Out Voucher transactions

71) Returned Goods To LG India Ltd. Pune Tracking No. RN/ TR/002 On Warehouse
per | Amount |
Rate Per Amount

Date Description of Godown | Qty
Goods

02/05/20 14" LCD-LG Warehouse

S—
Nos 9,000

72) Returned Goods To Shilpa Electronics Nasik Trackin
S
Rate | Per Amount

Date Description of Godown | Qty

Goods
02/05/20 Audio Warehouse 1 684 684
S——

Speedking-LG

1) To Display the Purchase Bill Pending Voucher

2) Gateway of Tally > Display More Reports
Purchase Bills Pending > Press Alt+F5 : Detailed

> Statements of Inventory

Purchase Bills Pending
. 1-Apr-20 to 2-May-20

Purchase Bills Pending
TP T T e e ———————————————— A ——— e » e T
Number . - - - Quantity _Quantity  (Disc %)

Goods Recd. but Bills not Recd. :
From: Videocon India Ltd
2Ma2p20 Repthcte 1 7Nos @ 9,000.00
2May-20 Rej Out 1 1 Nos @ 9,000.00
2-May-20 RN/TR/002 14" LCDLG 7 Nos 6 Nos  9,000.00 54,000.00
From: LG India Ltd.
2May-20 ReptNote 2 7Nos @ 9,000.00
2May-20 Rej Out 2 1 Nos @ 9,000.00
2-May-20 RN/TR/003 Audio Speed King1G 7 Nos 6 Nos 684.00 4,104.00
From: Shilpa Electronics
2May-20 Repf Nole 3 7 Nos @ 684.00
24ap20 Rey Out 3 1 Nos @ 684.00
2-May-20 RN/TR/004 FULLY AUTOMATIC W/M-V 2 Nos 2Nos 10,000.00 20,000.00
From: Kitchen Appliance
2May-20 Repf Nole 4 2Nos @ 10,000.00 o
PiNos 20MNes T 1,3210400

3) Press Esc & Return to Gateway of Tally

O Rejection In :
The goods sold to customer are returned if the customers does not immediately send you a debl

note, then you have to pass Rejection In voucher to bring the sold goods back in to your Stock.
73) Returned Goods To Shraddha Electronics Nasik Tracking No. DN/TR/002 On Warehouse.

Date Description of | Godown | Qty | Rate | Per | Amount
Goods

02/05/20 28" LCD-V Warehouse | 1 | 12,700 | Nos 12,700

(78)
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1) Gateway of Tally > Vouchers > press F10 :Other Vouchers > Select Show Inactive Button
> Select Rejections In (Ctrl+F6) From list

of Voucher type > Enter > Press 'YES'

You need to activate the Rejections In voucher type.

Activate now?

L Yes or Ho
F2 : Date 02/05/2020
Ledger Account Shraddha Electronics
Customer’s Name & Address | Enter
Name of Item 28" LCD-V
Tracking No DN/TR/002
Godown<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>